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About this Student Policy Manual

The policies set forth in this Green Dot Public Schools California (“Green Dot” or “Green Dot Public
Schools”) Student Policy Manual (“Manual”) are intended to inform Green Dot employees and families of
students enrolled at Green Dot schools regarding common questions and issues that arise at school sites.

The Manual includes student policies that are intended to be user-friendly and provide insight into Green
Dot’s culture, policies, and philosophies. Every situation is different, however, and individual
circumstances often require individual solutions. Accordingly, this Manual provides guidelines and is not
a contract. Green Dot may vary from any written policy in the Manual as necessary and as permissible by
law. This Manual reflects Green Dot’s student policies at the time each policy was last revised.

The policies with a “(Can be localized)” designation in the Table of Contents are recommended school
policies. Any school-site specific additions or modifications to these recommended policies can be found
in Section G: Localized Policies. All policies without this “(Can be localized)” designation are mandatory
for all Green Dot schools.
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A. 1.0 Policy: Non-Discrimination

Green Dot Public Schools does not discriminate against any person on the basis of the characteristics
listed in Education Code Section 220 (actual or perceived disability, gender, gender identity, gender
expression, nationality, race or ethnicity, religion, religious affiliation, sexual orientation, immigration
status, or any other characteristic that is contained in the definition of hate crimes set forth in Section
422.55 of the Penal Code or association with an individual who has any of the aforementioned
characteristics) and Education Code Sections 221.5 and 221.51 in any of its policies, practices, or
procedures. Green Dot Public Schools also does not discriminate against any person on the basis of legal
or economic status, primary language, or English Learner status in any of its policies, practices, or
procedures. Green Dot Public Schools adheres to all provisions of federal law related to students with
disabilities, including but not limited to, Section 504 of the Rehabilitation Act of 1973, Title Il of the
Americans with Disabilities Act of 1990, and the Individuals with Disabilities Education Improvement Act
of 2004 (“IDEA”). Green Dot Public Schools is committed to providing a work and educational
atmosphere that is free of unlawful harassment and the “Discrimination/Harassment Policy” complies with
the requirements of Titles IV, VI and VII of the Civil Rights Act of 1964 (race, color, or national origin), Title
IX of the Educational Amendments of 1972 (sex), Section 504 of the Rehabilitation Act of 1973 (mental or
physical disability), The Individuals With Disabilities Education Act of 1990, the Age Discrimination in
Employment Act of 1967, and the Age Discrimination Act of 1975, and other applicable federal and state
laws. Green Dot Public Schools also prohibits sexual harassment, including cyber sexual bullying, and
harassment based upon pregnancy, childbirth or related medical conditions, race, religion, religious
affiliation, creed, color, gender, gender identity, gender expression, national origin or ancestry, physical or
mental disability, medical condition, marital status, age, sexual orientation, or any other basis protected by
federal, state, local law, ordinance or regulation. Green Dot Public Schools does not condone or tolerate
harassment of any type, including discrimination, intimidation, or bullying, including cyber sexual bullying,
by any employee, independent contractor or other person with which Green Dot Public Schools does
business, or any other individual, student, or volunteer. This applies to all employees, students, or
volunteers and relationships, regardless of position or gender. Green Dot Public Schools will promptly
and thoroughly investigate any complaint of harassment and take appropriate corrective action, if
warranted. Inquiries, complaints, or grievances regarding harassment as described in this policy should
be directed to the Green Dot Public Schools Uniform Complaint Procedures (“UCP”) Compliance Officer
as identified in Policy C. 16.0.

Rev. 06/2021
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A. 2.0 Policy: Admissions

Green Dot Public Schools operates both independent and conversion charters. Admissions policies may
vary based on the type of school. Parental involvement may be encouraged but is not a requirement for
acceptance to, or continued enrollment at, any Green Dot school. Each school shall follow the admission
portion of the charter.

Any student applying for admission after expulsion from their current school district must provide
appropriate documentation that their rehabilitation guidelines have been met before acceptance into a
Green Dot school. The decision to readmit a pupil or to admit a previously expelled pupil from another
school district or charter school shall be in the sole discretion of the charter school's principal or Discipline
Review Panel and the pupil and guardian or representative, to determine whether the pupil has
successfully completed the rehabilitation plan and to determine whether the pupil poses a threat to others
or will be disruptive to the school environment. The pupil's readmission is also contingent upon the
capacity of the School at the time the pupil seeks readmission.

Definitions:

An “Independent Charter School”, as defined by this policy, is one that operates independently of the
school district in almost all respects and has the greatest degree of flexibility to design and implement the
goals and procedures described in their charter petition.

A “Conversion Charter School” as defined by this policy, is one that existed as a regular district school
and converted to charter status.

Admissions for Independent Charters

Independent charters are open to all students. Students must fill out a lottery form and meet all deadlines
for the application process. If the number of completed lottery forms exceeds the school’s capacity, a
random, public lottery will determine enroliment, with preferences as established by the charter and as
described herein. Students who submit lottery forms after the close of the enroliment period, or after
capacity is reached (if no lottery is required), will be added to the waitlist; ordered on a first-come,
first-served basis.

Admissions for Conversion Charters

Conversion charters are open to all students. Students must fill out a lottery form prior to the lottery date
and meet all deadlines for the application process. If the number of applicants exceeds the capacity,
students will be placed in a school based on a public random drawing with admissions preferences, as
established by the charter and legal requirements including a preference for students who reside in the
former attendance area of the school. Students who submit lottery forms after the close of the enrollment
period, or after capacity is reached (if no lottery is required), will be added to the waitlist; ordered on a
first-come, first-served basis.
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Enroliment Policy
A. 3.0 Policy: Lottery Procedures
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Green Dot Public Schools operates both independent and conversion charters. Lottery procedures may
vary based on the type of school.

Lottery Application Forms

Lottery Forms: All students, including siblings, need to turn in their lottery form prior to the lottery
deadline. Existing students will be exempt from the public random lottery.

Lottery Preferences on Next Pages

10



GREEN DOT PUBLIC SCHOOLS | 2024-2025 STUDENT POLICY MANUAL

Lottery Preferences — Independent Schools

Animo Pat Animo City of Champions, Animo
Brown, Animo | Animo Ingleyvood, Animo | Compton*
Ralph Bunche | Leadership, Animo Venice,
Animo South | Animo Jackie Robinson,
Los Angeles, | Animo Ellen Ochoa, Animo
Animo Watts | Florence Firestone, Animo
Jefferson, Animo James B
Taylor, Animo Mae Jemison,
Oscar De La Hoya Animo
Siblings currently attending school
Students who live within |Founding families
Attendance Area Children of Green Dot Employees
All other students in the attendance area
Siblings currently attending school 1 1
Students who live within |Founding families
school district boundaries| ~ .
(LAUSD unless otherwise Children of Green Dot Employees 2 2
noted) Matriculation 3
All other students in school district boundaries 4 3 1
Siblings currently attending school 5 4
Students who live outside | Founding families
school district boundaries| -, .
(LAUSD unless otherwise Children of Green Dot Employees 6 5
noted) Matriculation
All other students outside of school district boundaries 6
Siblings currently attending school 2
Preferences not tied to |Founding families
place of residence Children of Green Dot Employees 3

All other students

11



GREEN DOT PUBLIC SCHOOLS | 2024-2025 STUDENT POLICY MANUAL

Lottery Preferences — Conversion Schools

Alain LeRoy Locke College

Animo Legacy

Preparatory Academy
Siblings currently attending school 1 1
Students who live within |Founding families
Attendance Area Children of Green Dot Employees
All other students in the attendance area
Siblings currently attending school 4 4
Students who live within  |Founding families
school district boundaries .
(LAUSD unless otherwise Children of Green Dot Employees 5 5
noted) Matriculation
All other students in school district boundaries 6 6
Siblings currently attending school 7
Students who live outside |Founding families
school district boundaries ;
(LAUSD unless otherwise Children of Green Dot Employees 8
noted) Matriculation
All other students outside of school district
boundaries 7 9

* Schools not within LAUSD school boundaries: Animo City of Champions (Inglewood Unified), Animo Compton Span School 1 (Compton Unified),

Animo Inglewood (Inglewood Unified), Animo Leadership (Lennox School District)
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Lottery Preferences — Conversion Schools

Lottery forms received after the lottery deadline will be placed on the waitlist in the order they were
received.

Sibling Preference defined as:

e Siblings of a currently enrolled student at any grade level are eligible to receive admissions
preference to the same Green Dot School.

e Applicants who are siblings and apply to the same Green Dot school together are given sibling
admissions preference as soon as one sibling is accepted into the school during the lottery.

e Siblings must share at least one biological parent or legal guardian.

Matriculation preferences (i.e., applicants who matriculate from a specific Green Dot middle school to a
Green Dot high school) are only eligible to Animo Ralph Bunche CHS applicants matriculating from Animo
Jefferson CMS, Animo Watts College Preparatory Academy applicants matriculating from Animo Mae
Jemison CMS, Animo Pat Brown CHS applicants matriculating from Animo Florence-Firestone CMS and
Animo South LA CHS applicants matriculating from Animo Legacy CMS.For schools in LAUSD,
Inglewood Unified School District and Compton Unified School District, preferences for children of Green
Dot employees are limited to 10% of the school’s enroliment.

Recommended Lottery Procedures

At the lottery, a presentation will be made in English and Spanish to all interested parties about the lottery
process and rules. The school will conduct the lottery using an automated online system to ensure that
the process is fair and equitable for all participants.

In the automated online lottery, applicants will be admitted to the school in the order they are drawn, up to
the school’s capacity.

e The school reserves the right to select more than the capacity for admission to ensure the
school’s overall enroliment is stable as long as the increase would not require a material revision
to the charter (more than 20% or 100 students, whichever is less, above the enroliment capacity).

e Should the Principal elect to enroll more students than the school’s capacity, an announcement
will be made at the lottery and additional students will be enrolled based on the lottery and the
methods described.

e Results will be mailed to applicants (notify them of acceptance or waitlist status)

e Follow-up phone calls will also be made.

After the acceptance list is set, a waitlist will be created and maintained. Should vacancies occur,
admission will be offered to applicants on the waitlist in the order their names appear. Lottery preferences

may no longer be extended to applicants applying post-lottery. Applicants applying after the lottery will be
added to the bottom of the waitlist.
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Enrollment Process and Packet

Parents/guardians of applicants that submitted a lottery form will receive a notification letter sent to the
address indicated on the form. The letter will indicate whether the child was accepted or waitlisted, and, if
waitlisted, the number on the waitlist for the applicant. For students identified on the acceptance list, the
letter will include steps the parents/guardians of the applicants must take to enroll the applicant in the
school. Staff members will document all attempts to call the families and any responses.

If Green Dot has not received confirmation within 10 calendar days, after three attempts, the student will
be dropped and a student on the waitlist will be offered placement.

Each school must ensure that each admitted student submits:

Completed Enrolliment Form

Photo ID of Parent/Guardian

Proof of Birth

Immunization Records

Records from Previous School

School-Parent-Student Compact

Media Release Form

Proof of updated TDAP vaccine (if entering in 7" grade or later)
Proof of 2 Varicella vaccines (or written documentation from a physician certified in California
explaining why the vaccine is not recommended for the student)
Student Eligibility Form

IEP or Section 504 plan, if applicable

All students that do not receive a placement during the random, public lottery will be placed on a waitlist
to enroll should space become available. Waitlist ranking will be assigned in the order selected. Should
vacancies occur, admission will be offered to applicants on the waitlist in the order their names appear.
Lottery preferences will no longer be extended to applicants applying post-lottery. Applicants applying
after the lottery will be added to the bottom of the waitlist. A student is allowed to be on multiple waitlists,
and must be offered a placement should space become available, even if the student is enrolled in
another Green Dot school. If the student registers and completes an enrollment packet at multiple Green
Dot schools, they will be given 2 weeks after the initial notification to make a final decision on which
school they plan to attend. After the 2 week period, pending extenuating circumstances, the student will
be enrolled at one school and spots at other schools will be released.

If vacancies should arise during the school year, the school will notify parents/guardians of applicants on
the waitlist. Typically, three separate phone calls on three different days are made, with accompanying
documentation made available to the parents/guardians. If parents/guardians of applicants do not
respond within ten calendar days, the next applicant’s parents/guardians will be contacted and the
previously contacted applicant may be removed from the waitlist.

14
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The waitlist expires annually on the last day of the open enrollment period for the following school year.
Waitlists DO NOT rollover year to year.

A. 5.0 Policy: Student Transfers

No Green Dot school will restrict the ability of parents/guardians to exit a particular school, apply for
admission at any other school, enroll at another Green Dot school with capacity, or maintain a waitlist slot
at another school.

Intra-Green Dot School Transfer

The transfer of a student from one GreenDot school to another for the purpose of improving achievement,
attendance or adjustment may be addressed as an Intra-Green Dot School transfer. Such transfers are
initiated by parent/guardian request, require parent/guardian approval, and are only available if waitlist
and enrollment policies are followed. Intra-Green Dot School transfers may be issued based on one or
more of the following reasons:

Sibling

Parent employment-related transfers
Specialized programs

Social adjustment and/or protection

Intra-Green Dot School transfers will be granted only if the enroliment and waitlist policies are followed —
i.e.,the student is eligible, the student disenrolls from the sending school, and enrolls in the receiving
school, provided the receiving school has capacity; if the receiving school is at capacity, the student shall
be placed on a waitlist according to the receiving school’s enrollment and waitlist procedures.

A. 6.0 Policy: Students Experiencing Homelessness

The McKinney-Vento Homeless Assistance Act for Homeless Children and Youth entitles all school-aged
children experiencing homelessness to the same free and appropriate public education that is provided to
non-homeless students. To that end, Green Dot has adopted the following policy regarding the
enrollment and education of students experiencing homelessness.

A homeless student is defined as a person who lacks a fixed, regular, and adequate nighttime residence.
It includes children and youths who:

e Live with another family/are sharing the housing of other persons, due to loss of housing,
economic hardship, or a similar reason (doubled or tripled up);

Live in an emergency or transitional shelter;

Live in a hotel or motel due to lack of alternate adequate accommodations;

Live in a trailer park or campsite due to lack of alternate adequate accommodations;
Have been abandoned at a hospital;

15
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Have a primary nighttime residence that is public or a private place that is not designed for or
ordinarily used as regular sleeping accommodations for human beings;

Are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train
stations, or similar settings; and

Migratory children and unaccompanied youth (youth not in the physical custody of a parent or
guardian) may be considered homeless if they meet the above definition of “homeless.”

Homeless status is determined in cooperation with the parent or guardian. In the case of unaccompanied
youth, status is determined by the McKinney-Vento Liaison.

McKinney-Vento Liaison

The Principal designates the following staff person as the McKinney-Vento Liaison for students
experiencing homelessness:

Melissa Pefia
Director of Student Support Services
1149 S. Hill St., Ste. 600
323-565-1600

The McKinney-Vento Liaison shall ensure that:

1.

Homeless students are identified by school personnel and through coordination activities with
other entities and agencies, and through the annual housing questionnaire administered by the
Charter School.

Homeless students enroll in, and have a full and equal opportunity to succeed at Green Dot.
Homeless students and families receive educational services for which they are eligible, including
Head Start and Even Start programs, and referrals to health care services, dental services,
mental health services, housing services, and other appropriate services.

Parents/guardians are informed of the educational and related opportunities available to their
children and are provided with meaningful opportunities to participate in the education of their
children.

Public notice of the educational rights of homeless children is disseminated in locations
frequented by parents, guardians, and unaccompanied youths, including schools, shelters, public
libraries, and soup kitchens, in a manner and form understandable to the parents and guardians
of homeless youth and unaccompanied youth.

Enrollment/admissions disputes are mediated in accordance with law, the Green Dot charter(s),
and Board policy.

Parents/guardians and any unaccompanied youth are fully informed of all transportation services,
as applicable.

Charter School personnel providing McKinney-Vento services receive professional development
and other support. The McKinney-Vento Liaison shall ensure that training related to Green Dot’s
homeless education program policies and recognizing signs that students are at-risk of or are
experiencing homelessness is offered at least annually to certificated and classified employees
providing services to students experiencing homelessness, including but not limited to, teachers,
support staff, and other school staff who work with students. The McKinney-Vento Liaison shall
inform certificated and classified employees of the availability of training and services the

16
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McKinney-Vento School Liaison provides to aid in the identification of and provision of services to
students at-risk of or experiencing homelessness.

8. The McKinney-Vento Liaison collaborates with State coordinators and community and school
personnel responsible for the provision of education and related services to homeless children
and youths.

9. Unaccompanied youth are enrolled in school; have opportunities to meet the same challenging
State academic standards as the State establishes for other children and youth; and are informed
of their status as independent students and that the youths may obtain assistance from the
McKinney-Vento Liaison to receive verification of such status for the purposes of the Free
Application for Federal Student Aid.

10. The California Department of Education (“CDE”) publishes a list of the contact information for the
Homeless Education Liaisons in the state, which is available at: https://www.cde.ca.gov/sp/hs/

Enrollment

Green Dot shall immediately admit/enroll the student for which the Green Dot school is a School of Origin.
“School of Origin” means the school that the child or youth attended when permanently housed or the
school in which the child or youth was last enrolled or a school which the child or youth attended within
the past fifteen (15) months. If the school the child or youth experiencing homelessness attended when
permanently housed is different from the school in which he/she was last enrolled, or if there is some
other school that he/she attended within the preceding 15 months and with which he/she is connected,
the McKinney-Vento Liaison shall determine, in consultation with and with the agreement of the child or
youth, and the person holding the right to make educational decisions for the child or youth, and in the
best interests of the child or youth, which school shall be deemed the school of origin.

Green Dot shall also immediately admit/enroll a youth experiencing homelessness who seeks to enroll in
a Green Dot school, if the youth would otherwise be eligible to attend and subject to the school’s capacity
and pursuant to the procedures stated in the Green Dot charter and Board policy.

The youth shall be immediately enrolled even if the student lacks records normally required for enroliment
(such as previous academic records, records of immunizations, other required health records, proof of
residency) or has missed application or enroliment deadlines during any period of homelessness.
Records will immediately be requested from the previous school.

If the student needs to obtain immunizations or does not possess immunization or other medical records,
the Principal or designee shall refer the parent/guardian to the McKinney-Vento Liaison. The
McKinney-Vento Liaison shall assist the parent/guardian in obtaining the necessary immunizations or
records for the student.

A youth experiencing homelessness may remain in the student’s School of Origin for the entire period for
which the youth is experiencing homelessness. If a youth obtains permanent housing during an academic
year, the youth will be permitted to remain in the School of Origin:

e Through the end of the academic year if he/she is in grades K-8.
e Through graduation if he/she is in high school.

A youth experiencing homelessness who is enrolled will have the right to attend classes and participate

fully in school activities, including extracurricular activities. The School shall not charge any student who
is a youth experiencing homelessness any family fees associated with an After-School Education and

17
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Safety (“ASES”) Program operated by the School. The School shall also give youth experiencing
homelessness waitlist priority, if any, for ASES Programs operated by the School.

Enroliment Disputes

If a dispute arises over admissions/enrollment, the student shall be immediately admitted or allowed to
remain in the school in which enroliment is sought pending resolution of the dispute.

The parent/guardian shall be provided with a written explanation of the admission/enroliment decision,
including an explanation of the parent/guardian's right to appeal the decision. The parent/guardian shall
also be referred to the McKinney-Vento Liaison. The McKinney-Vento Liaison must ensure that the
dispute resolution process is also followed for unaccompanied youth.

The McKinney-Vento Liaison shall carry out the dispute resolution and complaint process as expeditiously
as possible after receiving notice of the dispute.

Housing Questionnaire

Green Dot shall administer a housing questionnaire for purposes of identifying children and
youth experiencing homelessness. Green Dot shall ensure that the housing questionnaire is
based on the best practices developed by the CDE. Green Dot shall annually provide the
housing questionnaire to all parents/guardians of students and to all unaccompanied youths at
Green Dot. The housing questionnaire shall include an explanation of the rights and protections
a student has as a child or youth experiencing homelessness or as an unaccompanied youth
experiencing homelessness. The housing questionnaire shall be available in paper form. The
housing questionnaire shall be available in the primary language other than English spoken by
fifteen (15) percent or more of the students enrolled at Green Dot and shall be translated into
other languages upon request of a student’s parent/guardian or an unaccompanied youth. Green
Dot shall collect the completed housing questionnaires and annually report to the CDE the
number of children and youths experiencing homelessness and unaccompanied youths
experiencing homelessness enrolled.

Comparable Services

Each child or youth experiencing homelessness shall promptly be provided services comparable to
services offered to other students in Green Dot such as:

Transportation services

Educational services for which the child or youth meets eligibility criteria, such as educational
programs for students with disabilities and educational programs for students with limited English
proficiency.

Programs in vocational and technical education

Programs for gifted and talented students

Title | services

School nutrition programs
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Transportation

Students Experiencing Homelessness:

Green Dot shall ensure that transportation is provided for students experiencing homelessness to and
from Green Dot if Green Dot is the student’s School of Origin at the request of the parent or guardian (or
McKinney-Vento Liaison) because it is a barrier to the student attending school every day and on time.
Green Dot shall also ensure that other transportation provided (as opposed to the School of Origin) is
comparable to that provided to permanently housed students, and shall eliminate barriers to the school
enroliment and retention of students experiencing homelessness. Transportation provided by Green Dot
will be adequate and appropriate for the Student’s situation, but Green Dot does not commit to any one
method of transportation for all youth.

Students Formerly Experiencing Homelessness:

If needed, Green Dot shall provide transportation to students who continue attending their School of
Origin and who formerly experienced homelessness only until the end of the academic year in which they
cease experiencing homelessness, unless the student formerly experiencing homelessness has an
individualized education program that includes transportation as a necessary related service for the
student..

Green Dot Written Notice

Green Dot shall provide written notice, at the time any child or youth seeks enrollment in Green Dot, and
at least twice annually while the child or youth is enrolled in Green Dot, to the parent or guardian of the
child or youth (or, in the case of an unaccompanied youth, the youth) that:

1. Sets forth the general rights provided in this policy;
2. Specifically states:

a. The choice of schools homeless children and youths are eligible to attend, as
provided in 42 U.S.C Section 11432(g)(3)(A);

b. That no homeless child or youth is required to attend a separate school for
homeless children or youths;

c. That homeless children and youths shall be provided comparable services
described in this policy, including transportation services, educational services,
and meals through school meals programs; and

d. That homeless children and youths should not be stigmatized by school
personnel; and

3. Provides contact information for the McKinney-Vento Liaison and the State Coordinator
for Education of Homeless Children and Youths.

Such notice shall be provided to the parent or guardian (or, in the case of an unaccompanied youth, the

youth) in a manner and form understandable to such parent or guardian (or youth), including, if necessary
and to the extent feasible, in the native language of such parent or guardian (or youth).
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Homeless Education Program Policies

Green Dot shall establish homeless education program policies that are consistent with state law and
update these policies at intervals that shall not exceed three years. Green Dot will use resources
developed by the state at the state’s homeless education technical assistance center.
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Rev. 06/2024

A. 6.1 Policy: Foster Youth

Green Dot recognizes that foster youth may face significant barriers to achieving academic success due
to their family circumstances, disruption to their educational program, and their emotional, social, and
other health needs. To enable such students to achieve state and charter school academic standards,
Green Dot shall provide them with full access to the school’s educational program and implement
strategies identified as necessary for the improvement of the academic achievement of foster youth in
Green Dot’s local control and accountability plan (LCAP).

Definitions

Foster youth means:

e a child who is the subject of a petition filed under California Welfare and Institutions Code Section
309 (whether or not the child has been removed from the child’s home by juvenile court), which
references a child or youth who is under the supervision of a local child welfare agency due to
allegations of child abuse or neglect

e a child who is the subject of a petition filed under California Welfare and Institutions Code Section
602, which references a child or youth that the court has taken jurisdiction over and has been
declared a ward of the court due to the child’s or youth’s violation of law, has been removed from
their home, and placed in foster care.

e anonminor under the transition jurisdiction of the juvenile court, as described in California
Welfare and Institutions Code Section 450, who satisfies all of the following criteria: (i) the
nonminor has attained 18 years of age while under an order of foster care placement by the
juvenile court; (ii) the nonminor is in foster care under the placement and care responsibility of the
county welfare department, county probation department, Indian tribe, consortium of tribes, or
tribal organization, and (iii) the nonminor is participating in a transitional independent living case
plan.

e adependent child of the court of an Indian tribe, consortium of tribes, or tribal organization who is
the subject of a petition filed in the tribal court. The Charter School shall not require an Indian
tribe or tribal court representative to certify that any student is a dependent of an Indian tribe,
consortium of tribes, or tribal organization

e a child who is the subject of a voluntary placement agreement, as defined in California Welfare
and Institutions Code Section 11400.
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School of origin means the school that the foster child attended when permanently housed or the school
in which the foster child was last enrolled. If the school the foster child attended when permanently
housed is different from the school in which the foster child was last enrolled, or if there is some other
school that the foster child attended with which the foster child is connected and that the foster child
attended within the immediately preceding 15 months, the educational liaison, in consultation with, and
with the agreement of, the foster child and the person holding the right to make educational decisions for
the foster child, shall determine, in the best interests of the foster child, the school that shall be deemed
the school of origin.

Liaison for Foster Youth

In order to help facilitate the enrollment, placement, and transfer of foster youth to Green Dot, the
Governing Board shall designate a Green Dot foster youth liaison. The Governing Board designates the
following position as the Charter School’s Liaison for Foster Youth:

Melissa Peia
Director of Student Support Services
1149 S. Hill St., Ste. 600
323-565-1600

The Liaison for Foster Youth shall:

1. Ensure and facilitate the proper educational placement, enroliment in Green Dot, and checkout
from the School of students in foster care.

2. Ensure proper transfer of credits, records, and grades when students in foster care transfer to or
from Green Dot.

a. When a foster youth student is enrolling in Green Dot, the Liaison shall contact the school
last attended by the student to obtain, within two business days, all academic and other
records. When a foster youth is transferring to a new school, Liaison shall provide the
student's records to the new school within two business days of receiving the new
school's request.

3. When required by law, send written notification to the foster youth's education rights holder,
attorney, the appropriate representative of the county child welfare agency (e.g., social worker,
probation officer), and tribal social worker (if applicable) of pending suspensions, including in-school
suspensions; expulsion proceedings if the decision to recommend expulsion is a discretionary act
under Green Dot’s charter; pending proceedings to extend a suspension until an expulsion decision
is rendered if the decision to recommend expulsion is a discretionary act under Green Dot’s charter;
any plans to involuntarily remove a foster youth; and, a manifestation determination prior to a
change in the foster youth's placement, when they are a student with a disability under state and
federal special education laws. This includes any documents and related information to the above
mentioned incidences.

4. As needed, make appropriate referrals to ensure that students in foster care receive necessary
special education services and services under Section 504 of the federal Rehabilitation Act of 1973.

5. As needed, ensure that students in foster care receive appropriate school-based services, such as
counseling and health services, supplemental instruction, and after-school services.
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6. Develop protocols and procedures for creating awareness for Green Dot staff, including but not
limited to principals, deans, and attendance clerks, of the requirements for the proper enroliment,
placement, and transfer of foster youth.

7. Collaborate with the county placing agency, social services, probation officers, juvenile court
officers, and other appropriate agencies to help coordinate services for Green Dot’s foster youth.

8. Monitor the educational progress of foster youth and provide reports to the Principal or designee
and the Governing Board based on indicators identified in Green Dot’s local control and
accountability plan.

9. This policy does not grant the Liaison authority that supersedes the authority granted under state
and federal law to a parent or legal guardian retaining educational rights, a responsible person
appointed by the court to represent the child pursuant to Welfare and Institutions Code sections 361
or 726, a surrogate parent, or a foster parent exercising authority under the Education Code. The
role of the Liaison is advisory with respect to placement options and determination of the school of
origin.

Enrollment

Green Dot shall immediately admit/enroll the student for which the Green Dot school is a School
of Origin, as defined above.

Green Dot shall also immediately admit/enroll a foster youth who seeks to enroll in a Green Dot school, if
the youth would otherwise be eligible to attend and subject to the school’'s capacity and pursuant to the
procedures stated in the Green Dot charter and Board policy.

The youth shall be immediately enrolled even if the student lacks records normally required for
enroliment (such as previous academic records, records of immunizations, other required health
records, proof of residency) or has missed application or enroliment deadlines during any period
of homelessness. Records will immediately be requested from the previous school.

If the student needs to obtain immunizations or does not possess immunization or other medical records,
the Principal or designee shall refer the parent/guardian to the Liaison for Foster Youth. The Liaison for
Foster Youth shall assist the parent/guardian in obtaining the necessary immunizations or records for the
student.

A foster youth may remain in the student’s School of Origin for the entire period for which the youth is a
foster youth, as defined above. If a youth is no longer defined as a foster youth during an academic year,
the youth will be permitted to remain in the School of Origin through the end of the academic year.

A foster youth who is enrolled will have the right to attend classes and participate fully in school activities,
including extracurricular activities. The School shall not charge any student who is a foster youth any
family fees associated with an After-School Education and Safety (“ASES”) Program operated by the
School. The School shall also give foster youth waitlist priority, if any, for ASES Programs operated by the
School.

A student placed in a licensed children's institution or foster family home shall attend programs operated
by Green Dot unless one of the following circumstances applies:
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1. The student has an individualized education program requiring placement in a nonpublic,
nonsectarian school or agency, or in another local educational agency.

2. The parent/guardian or other person holding the right to make educational decisions for the
student determines that it is in the best interest of the student to be placed in another educational
program and submits a written statement to Green Dot indicating that determination and that they
are aware of the following:
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a. The student has a right to attend a regular public school in the least restrictive
environment.

b. The alternate educational program is a special education program, if applicable.

c. The decision to unilaterally remove the student from Green Dot and to place him/her in
an alternate education program may not be financed by Green Dot.

d. Any attempt to seek reimbursement for the alternate education program may be at the
expense of the parent/guardian or other person holding the right to make educational
decisions for the student.

3. At the initial placement or any subsequent change in placement, the student exercises their right
to continue in their school of origin, as defined above.

a. The student may continue in the school of origin for the duration of the court's jurisdiction.

b. If the court's jurisdiction over a grade K-8 student is terminated prior to the end of a
school year, the student may continue in their school of origin for the remainder of the
academic school year.

c. If the court's jurisdiction is terminated while the student is in high school, the student may
continue in their school of origin until they graduate.

d. If the student is transitioning between school grade levels, they shall be allowed to
continue in the district of origin in the same attendance area to provide him/her the
benefit of matriculating with their peers in accordance with the established feeder
patterns of school districts. A student who is transitioning to a middle school or high
school shall be allowed to enroll in the school designated for matriculation in another
school district.

The Liaison for Foster Youth may, in consultation with and with the agreement of the foster youth and the
person holding the right to make educational decisions for the youth, recommend that the youth's right to
attend the school of origin be waived and they be enrolled in any school that students living in the
attendance area of the school district in which the foster youth resides are eligible to attend or in Green
Dot consistent with current enrollment procedures. All decisions shall be made in accordance with the
foster youth's best interests.

Prior to making any recommendation to move a foster youth from their school of origin, the Liaison for
Foster Youth shall provide the youth and the person holding the right to make educational decisions for

23



the youth with a written explanation of the basis for the recommendation and how the recommendation
serves the youth's best interests.

If the Liaison for Foster Youth, in consultation with the foster youth and the person holding the right to
make educational decisions for the foster youth, agrees that the best interests of the youth would be
served by their transfer to a school other than the school of origin, the principal or designee of the new
school shall immediately enroll the foster youth, consistent with any enroliment procedures if the next
school is a charter school. The foster youth shall be immediately enrolled even if they:

1. Have outstanding fees, fines, textbooks, or other items or monies due to the school last attended
2. Do not have clothing normally required by the school, such as school uniforms
3. Are unable to produce records normally required for enrollment, such as previous academic
records, proof of residency, and medical records, including, but not limited to, immunization
records or other documentation.
If any dispute arises regarding the request of a foster youth to remain in the school of origin, the youth

has the right to remain in the school of origin pending resolution of the dispute. The dispute shall be
resolved in accordance with the existing Charter School dispute resolution process.

Complaints of Noncompliance

Complaints of noncompliance with this policy shall be governed by Green Dot’s Uniform Complaint
Procedures policy.

Rev. 06/2023

A. 6.2 Policy: Migratory Students

For the purposes of this Enrollment Policy Section A. 6.2, the following definitions apply:

e “A migratory child” is a student who meets the definition of “currently migratory child” under
California Education Code Section 54441 (see Instruction Policy B. 1.0 for a detailed definition).

e “School of origin” means the school in which the student is enrolled at the time that a change in
residence occurs.

Notwithstanding compulsory education requirements, the school serving a student who is a migratory
child shall do either of the following:

1. allow the student to continue their education in the school of origin, regardless of any change of
residence of the migratory child during that school year, for the duration of the student’s status as
a student who is a migratory child; or
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2. for a student whose status changes as a student who is a migratory child during a school year,
comply with either of the following, as applicable:

a. if the student is enrolled in kindergarten or any of grades 1 to 8, inclusive, allow the
student to continue their education in the school of origin through the duration of that
academic school year; or

b. if the child is enrolled in high school, allow the student to continue their education in the
school of origin through graduation.

Enrollment or transitioning between grade levels will not be prohibited based upon:
e any outstanding fees, fines, textbooks, or other items or monies due to the school last attended,;
e not having clothing normally required by the school, such as school uniforms;

e the student being unable to produce records normally required for enroliment, such as previous
academic records, proof of residency, medical records, including, but not limited to, records or
other proof of immunization history, or other documentation.

The Principal or designee shall inform a migrant student and the student's parent/guardian of the impact
of remaining in the school of origin on the student's eligibility to receive migrant education services
pursuant to California Education Code Section 54440 et seq.

The school may, but is not required to, provide transportation to enable a migrant student to attend the
school of origin, unless otherwise required by federal law.

Rev. 06/2020; Rev. 06/2024

A. 6.3 Policy: Newcomer Students

“A Newcomer pupil” has the same meaning as “immigrant children and youth,” as defined in Section
7011(5) of Title 20 of the United States Code.
Immigrant children and youth are individuals who:
e are aged three through twenty-one;
e were not born in any state (each of the 50 states, the District of Columbia, and the
Commonwealth of Puerto Rico); and
e have not been attending one or more schools in the United States for more than three full
academic years.

Green Dot shall immediately admit/enroll a Newcomer/Immigrant youth who seeks to enroll in a Green
Dot school, if the youth would otherwise be eligible to attend and subject to the school’s capacity and
pursuant to the procedures stated in the Green Dot charter and Board policy.

The youth shall be immediately enrolled even if the student lacks records normally required for enroliment
(such as previous academic records, records of immunizations, other required health records, proof of
residency).

Newcomers enrolling in high school as their first U.S. school experience may remain in high school until
graduation requirements are met or through the age of 21, whichever comes first, as long as sufficient
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progress to meet graduation requirements is being made. In order to support newcomer youth in
completing graduation requirements, they should be placed in the grade level that corresponds to the
number of qualifying credits they bring and not be placed in a grade level solely based on age. This
guideline ensures that newcomer youth have access to extended time to complete graduation
requirements.

Rev. 06/2024

A. 7.0 Policy: Over-Age Students

A pupil who is over the age of 19 years may generate attendance for apportionment reasons only if both
of the following conditions are met:

1. the pupil was enrolled in a public school in pursuit of a high school diploma (or, if a student in
special education, an IEP) while 19 years of age and, without a break in public school enroliment
since that time, is enrolled and is making satisfactory progress towards award of a high school
diploma (or, if a student in special education, satisfactory progress in keeping with an IEP)
consistent with the definition of satisfactory progress set forth in Title 5 of the California Code of
Regulations section 11965; and

2. the pupil is not over the 22 years of age on the date of enroliment.

Green Dot encourages all students who are at least eighteen years of age and over to be knowledgeable
about any legal consequences that may occur based upon their decisions and actions. For more
information on changes to a student’s legal status and obligations upon reaching the age of 18, please
download a copy of “When You Become 18, A Survival Guide for Teenagers”, which is available at
https://calawyersfoundation.org/wp-content/uploads/2023/09/When-You-Turn-18-A-Legal-Survival-Guide.
pdf.

In addition, Green Dot would like to specifically make all students, and especially students over the age
18, aware of California Penal Code Section 261.5(a), which provides: “Unlawful sexual intercourse is an
act of sexual intercourse accomplished with a person who is not the spouse of the perpetrator, if the
person is a minor. For the purposes of this section, a minor is a person under the age of 18 years and an
adult is a person who is at least 18 years of age.”

Rev. 06/2024

A. 8.0 Policy: Returning Student and Withdrawal

Returning Student

Enrolled students may at any time request to transfer to another school. Green Dot Public Schools will
encourage them to stay, especially if it is mid-semester. In a situation where a student does leave and
later chooses to return, the student must complete an application and return it to the main office. When
the application is submitted, the student will be informed if there is space available or if they will be placed
on the waiting list, pursuant to the enrollment policy.
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http://www.calbar.ca.gov/portals/0/documents/publications/turn-18.pdf

Students who have been incarcerated, are returning from juvenile detainment and/or are on probationary
status with the juvenile court system must attend a conference with their parent/guardian and an
administrator before returning to the school. During the conference a transcript from previous placement
should be evaluated to award any credits completed. Students who have been previously expelled must
complete the re-enrollment process outlined in the Green Dot Discipline Policy prior to being eligible to

return to school.

Withdrawal and Exits

If a parent wishes to withdraw or transfer a student from Green Dot Public Schools, it is their responsibility
to notify the Principal. In some cases, the Principal may want to meet with the student’s parents as well.
In addition, the student must follow the returning student policy if they wish to return to Green Dot Public
Schools. Students will receive unofficial transcripts until all books are returned and fees are paid as

established in Section C.19.

Student Exit Reason

Sufficient Documentation for the Given Student Exit
Reason

Transferred to a public/ private school in
California:

Student has withdrawn from/left school and has
enrolled in a private school in California.

Transferred to a school outside of California
(but within the U.S.):

The student has withdrawn from/left school and

has transferred to another public or private U.S.
school outside California.

Transferred/moved out of the country:

The student has withdrawn from/left school to
move to another country.

A request for student records from a receiving public/
private school in California; or

A written record of a response from an official in the
receiving school or program acknowledging the
student’s enrollment; or

A parent’s statement accompanied by a private school
affidavit (PSA).

A request for student records from a U.S. school
outside California; or

A written record of a response from an official in the
receiving school or program acknowledging the
student’s enroliment.

A written confirmation that a student has emigrated to
another country, such as a documented conversation
by school staff and the student’s parent (or guardian)
that is placed in the student’s file.

Note: An official written document, such as a request for
student records, is not required.

e A letter from a parent/guardian or family member; — or

Death:

The student died while enrolled in school, or the
student completed the school year, was
expected to return, and died during the summer
break.

Rev. 06/2024

e An obituary.

Note: A death certificate is NOT required
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A. 9.0 Policy: Student Records
In General

Student records are any items of information (in handwriting, print, tape, film, video or audio tape,
microfiche, computer, or other medium) gathered within or outside Green Dot that are directly related to
an identifiable student and maintained by Green Dot, required to be maintained by an employee in the
performance of their duties, or maintained by a party acting for Green Dot.

Student records do not include:

e directory information (see Policy C. 18.0);

e informal notes that remain in the sole possession of the maker, are used only as a personal
memory aid, and are not accessible or revealed to any other person except a substitute
employee;
records of the law enforcement commissioned at Green Dot campuses, subject to 34 CFR § 99.8;
records that only contain information about an individual after they are no longer a student at
Green Dot and that are not directly related to the individual's attendance as a student; and

e grades on peer-graded papers before they are collected and recorded by a teacher.

Other Definitions
“Eligible Student” is defined as a student who has reached eighteen (18) years of age.

“School Official” is defined as a person employed by Green Dot as an administrator, supervisor, instructor,
or support staff member (including health or medical staff and law enforcement unit personnel) or a
person serving on the Board of Directors of Green Dot. A school official also may include a volunteer or
an independent contractor outside of Green Dot who performs an institutional service or function for which
Green Dot would otherwise use its own employees and who is under the direct control of Green Dot with
respect to the use and maintenance of personally identifiable information from education records.

Types of Student Records

“Mandatory permanent records” include the following examples and are to be kept in perpetuity by Green
Dot:

student name, birth date, place of birth, gender;
parent/guardian name and address;

class subjects taken during the school year;
graduation date; and

attendance records.

“Mandatory interim records” are those that schools are required to compile and maintain for a stipulated
period of time and then they may be destroyed. Examples include:

health information;

participation in special education programs including required tests, case studies, authorizations;
actions necessary to establish eligibility for admission or discharge; and

progress reports.

28

57|
=
E
-
-~
=
Z
=




“Permitted records” are student records that Green Dot maintains for appropriate educational purposes.
Permitted records may be destroyed when their usefulness ceases. Examples include:
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program placement;

programming of student class schedules;

state assessment results;

objective counselor and/or teacher ratings;

materials created and stored within a student's Google account
routine discipline data; and

verified reports of relevant behavior patterns.

Persons Granted Absolute Access to Student Records

Parents and eligible students have the right to review the student’s education records. In order to do so,
parents and eligible students shall submit a request to review education records in writing to the Principal.
Within five (5) business days, Green Dot shall comply with the request. Absolute access to their child’s or
own student records shall be granted to:

e parents/guardians of students younger than 18 years of age, including the parent who is not the
student’s custodial parent;

e an adult student, or a student under 18 years of age who attends a postsecondary institution, in
which case the student alone shall exercise rights related to their student records and grant
consent for the release of records; and

e parents/guardians of an adult student with disabilities who is at least 18 years of age and has
been declared incompetent under California law.

Persons or Agencies Granted Limited Access to Student Records

The following persons or agencies shall have access to student records that are relevant to their
legitimate educational interest or other legally authorized purpose without prior written consent of the
parent or eligible student:

e parents/guardians of a student at least 18 years of age who is a dependent child as defined under
26 USC § 152;

e students who are at least 16 years of age who have completed the 10" grade;

e Green Dot officials and employees who have a legitimate educational interest as defined in this
policy and 34 C.F.R. Part 99;

e members of a Green Dot Student Attendance Review Team;

e Upon receipt of a student records request from a receiving school/school district, Charter School
shall transfer a copy of the student’s complete cumulative record within ten (10) school days in
accordance with Education Code section 49068. Charter School shall comply with the
requirements of California Code of Regulations, title 5, section 3024, regarding the transfer of
student special education records.

e the California Student Aid Commission, for the purpose of providing the grade point average

(“GPA”) of all Green Dot students in grade 12, and subsequently providing verification of high
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school graduation or its equivalent of all Green Dot students who graduated in the prior academic
year, for use in the Cal Grant postsecondary financial aid program, except when students opt out
or are permitted by the rules of the California Student Aid Commission to provide test scores in
lieu of the GPA;

federal, state, and local officials, as needed for an audit, evaluation, or compliance activity related
to a state or federally funded education program and in accordance with a written agreement
developed pursuant to 34 CFR § 99.35; and

any person, agency, or organization authorized in compliance with a court order or lawfully issued
subpoena. Subject to the exceptions found in 34 C.F.R. 99.31(a)(9)(i), reasonable effort must be
made to notify the parent or eligible student of the order or subpoena in advance of compliance,
so that the parent or eligible student may seek a protective order;

any judge, district attorney, probation officer, counsel of record of a minor student pursuant to
California Education Code Section 49076;

a foster family agency with jurisdiction over a currently enrolled or former student, a short-term
residential treatment program staff responsible for the education or case management of a
student, and a caregiver (regardless of whether the caregiver has been appointed as the pupil’s
educational rights holder) who has direct responsibility for the care of the student, including a
certified or licensed foster parent, an approved relative or non related extended family member, or
a resource family, may access the current or most recent records of grades, transcripts,
attendance, discipline, and online communication on platforms established by Green Dot for
student and parents, and any individualized education program (“IEP”) or Section 504 plan that
may have been developed and maintained by Green Dot;

a student at least 14 years of age who is both a student experiencing homelessness and an
unaccompanied minor as defined in 42 USC § 11434a;

an individual who completes items 1-4 of the caregiver's authorization affidavit pursuant to
California Family Code Section 6552 and signs the affidavit for the purpose of enrolling a minor in
school;

a caseworker or other representative of a state or local child welfare agency or tribal organization
that has legal responsibility for the care and protection of a student, provided that the information
is directly related to providing assistance to address the student's educational needs;

appropriate law enforcement authorities, in circumstances where California Education Code
Section 48902 requires that Green Dot provide special education and disciplinary records of a
student with disabilities who is suspended or expelled for committing an act violating California
Penal Code Section 245; and

designated peace officers or law enforcement agencies in cases where Green Dot is authorized
by law to assist law enforcement in investigations of suspected criminal conduct or kidnapping

and a written parental consent, lawfully issued subpoena, or court order is submitted to Green
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Dot, or information is provided to it indicating that an emergency exists in which the student's

information is necessary to protect the health or safety of the student or other individuals.

In addition, the parent/guardian or adult student may provide written consent for access to be granted to
persons, agencies, or organizations not afforded access rights by law. The written consent shall specify
the records to be released and the party or parties to whom they may be released. The recipient must be
notified that further transmission of records is prohibited. The consent notice shall be kept with the
student's records file in perpetuity.

Discretionary Access to Student Records

Green Dot may release information from a student’s records to the following without prior written consent
from the parent or eligible student:

e appropriate persons in an emergency if the health and safety of the student or other persons are
at stake;
accrediting associations;
local health departments operating countywide or regional immunization information and reminder
systems and the California Department of Public Health, unless the parent/guardian has
requested that no disclosures of this type be made;

e contractors and consultants having a legitimate educational interest, as defined above, based on
services or functions which have been outsourced to them through formal written agreement or
contract by Green Dot;

e agencies or organizations in connection with the student’s application for, or receipt of, financial
aid, provided that information permitting the personal identification of a student or their
parents/guardians for these purposes is disclosed only as may be necessary to determine the
eligibility of the student for financial aid, determine the amount of financial aid, determine the
conditions which will be imposed regarding the financial aid, or enforce the terms or conditions of
the financial aid; or

e county elections officials for the purpose of identifying students eligible to register to vote or
offering such students an opportunity to register, subject to the provisions of 34 CFR § 99.37 and
under the condition that any information provided on this basis shall not be used for any other
purpose or transferred to any other person or agency.

Access to Student Records by Armed Forces Recruiters

Pursuant to the Every Student Succeeds Act of 2015 (“ESSA”), Green Dot secondary schools receiving
funds under the ESSA shall provide armed forces recruiters with access to the name, address, and
telephone listing of each secondary school student served by the student’s school of attendance, unless
the parent/guardian of such student has submitted a written request to the school that such student
information not be released without prior written consent of the parent/guardian.

Inspection of Records

Student records are available for inspection and review by appropriate persons as identified in this
Student Records Policy and as permitted by law at the school attended by the student during regular
school hours. Written requests for access should be directed to the school’s custodian of records (i.e.,
the Principal or designee), and will be granted within five days from the date of the request subject to an
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authentication of the requestor’s identity. In the case of separated or divorced parents, both parents shall
have equal access to school records, unless there is a current court order specifically preventing access
to records. It is the responsibility of the parent to produce legal documentation of this nature. (A court
order preventing access to the student does not necessarily prevent access to records.)

Maintenance of Records

Student records are maintained by the student’s teacher and the custodian of records, depending on the
type of record, at the student’s school of attendance or designated Green Dot location. All student
records should be locked when feasible and kept at the school site.

The student’s school of attendance should maintain a Student Record Access Log in the school’s main
office for each student. Each Student Record Access Log should include the:

e name of person(s) to whom the information was disclosed (or, if no disclosure was made, from
whom the request was received);
reason for disclosure;
time and circumstances of disclosure; and
particular records that were disclosed.

Charges for Duplication of, or Locating/Retrieving, Records

To provide copies of any student record, Green Dot may charge a reasonable fee not to exceed the actual
cost of providing the copies. No charge shall be made for providing up to two transcripts or up to two
verifications of various records for any former student. No charge shall be made to locate or retrieve any
student record.

Changes to Legal Name or Gender in Mandatory Student Records

A student’s legal name or gender as entered on the mandatory student record shall only be changed
pursuant to a court order. However, at the written request of a student or, if appropriate, their
parents/guardians, the student’s school of attendance shall use the student’s preferred name and
pronouns consistent with their gender identity on all other school-related documents.

Changes to Legal Name or Gender of a Former Student

If Green Dot receives government-issued documentation demonstrating that a former student’s legal
name of gender has been changed, Green Dot will update the former student’s records, as requested by
the former student, to include the updated legal name or gender. Such government-issued
documentation includes, but need not be limited to, any of the following:

state-issued driver’s license;

birth certificate;

passport;

social security card; or

court order indicating a name change or a gender change, or both

If a former student does not provide any government-issued documentation, the former student may use
the process described below in the section titled “Challenges to Student Records”.
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If requested by the former student, Green Dot will reissue any documents conferred upon the former
student (e.g., transcript, high school diploma) with the former student’s updated legal name or gender.
Upon reissuing any such documents, Green Dot will add a new document to the former student’s file that
includes all of the following:

the date of the request;

the date the requested records were reissued to the former pupil;

a list of the records that were requested by, and reissued to, the former student;

the type of documentation provided by the former student in order to demonstrate the legal name
or gender change;

the name of the staff person that completed the request; and

the current and former name or gender of the former student.

Challenges to Student Records

Only a parent/guardian having legal custody of a student or an adult student may challenge the content of
a student record or offer a written response to a student record. Should a challenge to the content of a
student record because a parent/guardian or student believes the record to be inaccurate, misleading, or
otherwise in violation of the student’s privacy rights as outlined above, the school Principal should be
contacted for a conference. Green Dot will respond within thirty (30) days of the receipt of the challenge.
Green Dot'’s response will be in writing and if the challenge is denied, Green Dot will set forth the reason
for the denial.

If the Principal sustains any or all of the allegations, he or she must order the correction or the removal
and destruction of the information. The Principal or Principal’'s designee must then inform the parent or
eligible student of the amendment in writing. However, the Principal shall not order a pupil’s grade to be
changed, unless the teacher who determined the grade is, to the extent practicable, given an opportunity
to state orally, in writing, or both, the reasons for which the grade was given and is, to the extent
practicable, included in all discussions relating to the changing of the grade. For requesting a grade
change, please see Policy B. 5.0, Grade Changes and Withdrawal Grades.

Complaints

Parents and eligible students have the right to file a complaint with the U.S. Department of Education
concerning alleged failures by Green Dot to comply with the requirements of FERPA. The name and
address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education

400 Maryland Avenue. S.W.
Washington, D.C. 20202-5920

Rev. 06/2023

33



1.0 Green Dot High School Graduation Requirements

2.0 Distinguished High School Graduation

3.0 High School Diploma and Commencement Ceremony

4.0 Middle School Promotion, Graduation & Commencement Ceremony
5.0 Grading Scale and Failed Courses

6.0 Academic Honors

7.0 Grade Changes and Withdrawal Grades

8.0 Transcripts

9.0 Release of Student Records to Other Schools, including Colleges
10.0 Special Needs

11.0 Required Testing

12.0 English Language Development (ELD) Program: Reclassification



B. 1.0 Policy: Green Dot High School Graduation Requirements

High School Graduation Requirements

To graduate from high school, Green Dot students must earn a minimum of 240 credits. The
recommended graduation requirements are outlined in the table below.

High school graduation requirements may vary by school with approval from the Green Dot Board of
Directors.

| NOLLDNMILSNI

The A-G requirements are the minimum requirements for admission into the California State University
(“CSU”) or University of California (“UC”) system.

Graduation Requirements for Students with an IEP, 504 Plan, or ILP
Eligibility Criteria:

Students who have an individualized education program (“IEP”) adopted pursuant to the federal
Individuals with Disabilities Education Improvement Act of 2004, a plan adopted pursuant to Section 504
(“504 Plan”) of the federal Rehabilitation Act of 1973, or an Individual Learning Plan (“ILP”) adopted
pursuant to Green Dot policy may be eligible to graduate under the Green Dot (“GD”) Minimum
Graduation Requirements option outlined in the table below. GD Minimum Graduation Requirements do
not satisfy the requirements to apply to the UC system and CSUs. Green Dot shall provide students
eligible for GD Minimum Graduation Requirements with information and support to post-secondary
opportunities.

Students with an IEP or 504 Plan

A student with an active IEP or 504 Plan is eligible to graduate under the GD Minimum Graduation
Requirements if:

e the student’s IEP or 504 Plan indicates that the student is scheduled to receive a high school
diploma by fulfilling the Green Dot’s Minimum Graduation Requirements; and

e the student’s IEP or 504 Plan indicates how the student’s disability or suspected disability
adversely impacts the student’s progress towards meeting regular graduation requirements.

Students with an Individual Learning Plan (ILP)

A student with an active ILP is eligible to graduate under the GD Minimum Graduation Requirements if

e he or she is designated as an English Learner based on the English Language Proficiency
Assessment for California (EPLAC); and

e at the end of the second semester of the 10th grade year of high school, he or she is determined
not able to graduate by the end of the fourth year of high school.;
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e written parental consent is received if the student is under 18 years of age; and
e the student and his or her parent/guardian abide by the ILP’s terms.
Completion Time

The time to complete the GD Minimum Graduation Requirements must be stated in the student’s IEP, 504
Plan, or ILP.

Students who have an active IEP or 504 Plan, and who are eligible to graduate under the GD Minimum
Graduation Requirements must complete state-mandated testing requirements and/or applicable state
waivers.

Graduation Requirements for Students in Foster Care, Students Experiencing
Homelessness, Former Juvenile Court School Pupil, Migratory Children, Children
of a Military Family, and Students Participating in a Newcomer Program

When a student in foster care, a student experiencing homelessness, a former juvenile court school pupil,
a migratory child, a child of a military family, and a student participating in a newcomer program who has
completed their second year of high school transfers into Green Dot, they shall be exempted from all
Green Dot-adopted coursework and other Green Dot-established graduation requirements (the
“Exempted Student”), unless the School makes a finding that the student is reasonably able to complete
the additional requirements in time to graduate from high school by the end of their fourth year of high
school.Within 30 calendar days of a youth in foster care, a student experiencing homelessness, a former
juvenile court school pupil,a migratory child, a child of a military family, and a student participating in a
newcomer program transfer, the Principal or designee shall notify the youth in foster care or youth
experiencing homelessness, the person holding the right to make educational decisions for him/her, the
foster youth's social worker or probation officer, and the McKinney-VentoLiaison or Foster Youth Liaison
of the availability of the exemption and whether the youth in foster care or youth experiencing
homelessness qualifies for it.

To determine whether a youth in foster care, a youth experiencing homelessness, a former juvenile court
school pupil, a migratory child, a child of a military family, and a student participating in a newcomer
program is in their third or fourth year of high school, Green Dot shall use the number of credits the
student has earned as of the date of the transfer, the length of their school enrollment, or, for students
with significant gaps in school attendance, the student’s age as compared to the average age of students
in the third or fourth year of high school, may be used, whichever qualifies them for the exemption. In the
case of a student participating in a newcomer program, enrollment in grade 11 or 12, based on the
average age of students in the third or fourth year of high school, may be used to determine whether the
student is in the pupil’s third or fourth year of high school.

If a youth in foster care, a youth experiencing homelessness, a former juvenile court school pupil, a
migratory child, a child of a military family, is not eligible for an exemption in the year in which the student
transfers between schools, or for a student participating in a newcomer program, is not eligible for an
exemption in the student’s third year of high school, because Green Dot makes a finding that the student
is reasonably able to complete Green Dot’s graduation requirements in time to graduate from high school
by the end of the student’s fourth year of high school, Green Dot shall reevaluate eligibility and provide
written notice to the student, the person holding the right to make educational decisions for the student,
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and the student’s social worker or probation officer, if applicable, whether the student qualifies for an
exemption within the first 30 calendar days of the following academic year, based on the course
completion status of the student at the time of reevaluation to determine if the student continues to be
reasonably able to complete Green Dot’s graduation requirements in time to graduate from high school by
the end of the student’s fourth year of high school.

The Principal or designee shall consult with any Exempted Student and the person holding the right to
make educational decisions for them how any requirements that are waived will affect the Exempted
Student's ability to gain admission to a postsecondary educational institution or vocational plans and shall
provide information about other options available to the student including, but not limited to, possible
credit recovery and transfer opportunities available through the California Community Colleges. The
Principal or designee shall also consult with any Exempted Student and the person holding the right to
make educational decisions for them about consideration of Exempted Student’s academic data and
other information relevant to making an informed decision on whether to accept the exemption.

It is the sole discretion of the person holding the right to make educational decisions for the student, or
the student themselves if they are 18 years of age or older, an unaccompanied youth experiencing
homelessness as defined in Section 11434a(6) of Title 42 of the United States Code, or an
unaccompanied minor who holds their own education rights, whether to accept the exemption, based on
the student’s best educational interests.

Green Dot shall not require any student who would otherwise be entitled to remain in attendance at the
school to accept the exemption from Green Dot’s additional graduation requirements or deny the student
enroliment in, or the ability to complete, courses for which the student is otherwise eligible. Green Dot
shall not revoke an exemption and shall grant an eligible student’s request for the exemption at any time if
the student qualifies, regardless of whether the student previously declined the exemption. An eligible
student’s exemption from Green Dot’s additional graduation requirements will continue to apply while the
student is enrolled in the school or if the student transfers to another school even after the student no
longer meets the definition of a youth experiencing homelessness or foster youth.

Green Dot shall not require or request a youth in foster care, a youth experiencing homelessness, a
former juvenile court school pupil, a migratory child, a child of a military family, and a student participating
in a newcomer program to transfer schools in order to qualify for an exemption and no request for a
transfer solely to qualify for an exemption shall be made by youth in foster care, a youth experiencing
homelessness, a former juvenile court school pupil, a migratory child, a child of a military family, and a
student participating in a newcomer program or any person acting on behalf of such student.

If a student who is exempted from Green Dot’s additional graduation requirements completes the
California minimum coursework requirements specified in Education Code section 51225.3 before the end
of the student’s fourth year of high school and would otherwise be entitled to remain in attendance at the
school, the student shall have the right to choose to remain at or disenroll from the school; Green Dot
shall not require or request that the student graduate before the end of the student’s fourth year of high
school.

An Exempted Student may be eligible to graduate under the California (“CA”) Minimum Graduation
Requirements per California Education Code Section 51225.1 et seq. For the purposes of this Instruction

Policy Section B. 1.0, the following definitions apply:

e “Ayouth in foster care” is defined in Section A. 6.1 in this Student Policy Manual.
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“A youth experiencing homelessness” is defined in Section A. 6.0 in this Student Policy Manual.
“A former juvenile court school pupil is defined as a student who, upon completion of the
student’s second year of high school, transfers from a juvenile court school to the Green Dot
school

“A migratory child” is a student who meets the definition of “currently migratory child” under
California Education Code Section 54441:

= A child who has moved with a parent, guardian, or other person having custody,
from one school district to another, either within the State of California or from
another state within the 12-month period immediately preceding his or her
identification as such a child, in order that the child, a parent, guardian, or other
member of his or her immediate family might secure temporary or seasonal
employment in an agricultural or fishing activity, and whose parents or guardians
have been informed of the child’s eligibility for migrant education services.

= “Currently migratory child” includes a child who, without the parent or guardian,
has continued to migrate annually to secure temporary or seasonal employment
in an agricultural or fishing activity.

“A child of a military family” is a student who meets the definition stated in California Education
Code Section 49701: a school-aged child enrolled in kindergarten through 12" grade in the
household of an active duty member.

“A student participating in a newcomer program” is a student who meets the definition stated in
California Education Code Section 51225.2(a): a student who is participating in a program
designed to meet the academic and transitional needs of newly arrived immigrant pupils that has
as a primary objective the development of English language proficiency.

Upon making a finding that a youth in foster care, a student experiencing homelessness, a former juvenile
court school pupil, a migratory child, a child of a military family, and a student participating in a newcomer
program is reasonably able to complete Green Dot graduation requirements within their fifth year of high
school, the Principal or designee shall:

1.

Consult with the Exempted Student and the person holding the right to make educational
decisions for him/her of the Exempted Student's option to remain in school for a fifth year to
complete the School’s graduation requirements and how that will affect their ability to gain
admission to a postsecondary educational institution or vocational plans and shall provide
information about other options available to the student including, but not limited to, possible
credit recovery and transfer opportunities available through the California Community Colleges.
The Principal or designee shall also consult with any Exempted Student and the person holding
the right to make educational decisions for them about consideration of Exempted Student’s
academic data and other information relevant to making an informed decision on whether to
accept the exemption, the option to remain in school for a fifth year, or both.

Provide information to the Exempted Student about transfer opportunities available through the
California Community Colleges.
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3. Upon agreement with the Exempted Student or, if they are under 18 years of age, the person
holding the right to make educational decisions for them, permit the Exempted Student to stay in
school for a fifth year to complete Green Dot’s graduation requirements.

Students Completing Graduation Requirements while being Detained

If a student completes the graduation requirements while being detained (e.g., at a juvenile court school),
Green Dot shall issue to the student a diploma from the school the student last attended before detention
or, in the alternative, the county superintendent of schools may issue the diploma.

Graduation Requirements Table at a Glance

Subject
Requirement

Green Dot
Minimum
Graduation
Requirement

IEP/ILP

Green Dot
Graduation
Requirement

UC and CSU
Admission
Requirement

Exempted
Students
(Identified Above)
CA Minimum
Graduation
Requirements

History/Social
Science

uUC/CSuU
Requirement A

30 Semester
Credits

Three years of
history/social
science,
including one
year of U.S.
history &
geography; one
year of world
history, culture,
and geography;
and one
semester each
of American
government and
economics.

30 Semester
Credits

Three years of
history/social
science, including
one year of U.S.
history &
geography; one
year of world
history, culture,
and geography;
and one semester
each of American
government and
economics.

20 Semester
Credits

(Equivalent to two

year-long courses or

four semesters) of
history/social

science courses are

required.
Coursework must
include one year of
world history,
cultures and

historical geography
and one year of U.S.

history, or one-half
year of U.S. history

and one-half year of

American
government or
civics.

25 Semester
Credits

Student must
complete one full
year of World
History, one full year
of US History and
one semester of US
Government
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English

uc/Csu
Requirement B

30 Semester
Credits

Equivalent to
three year-long
English courses
of college
preparatory
composition and
literature are
required.

40 Semester
Credits

Equivalent to four
year-long English
courses of college
preparatory
composition and
literature are
required.

40 Semester
Credits

Equivalent to four
year-long courses or
eight semesters) of
college preparatory
English composition
and literature
(classic and modern)
are required. Both
reading and writing
components must be
included in the
courses.

30 Semester
Credits

Equivalent to three
year-long English
courses

Mathematics*

UC/CSuU
Requirement C

20 Semester
Credits

Two years,
including
Algebra | and a
higher level
Algebra 1 math
course are
required

30 Semester
Credits

Equivalent to three
one-year courses)
of college
preparatory
mathematics are
required

30 Semester
Credits

Equivalent to three
one-year courses) of
college preparatory
mathematics are
required. Forty
Semester credits are
strongly
recommended.

20 Semester
Credits

Two year-long
courses, including
Algebra and a higher
level Algebra 1
match course.
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Lab Science
UC/CSU
Requirement D

20 Semester
Credits

Equivalent to
two one-year
courses of
laboratory
science, one of
which must be a
life science
course (biology,
etc.) and the
other must be a
physical science
course
(chemistry,
physics, etc.).

20 Semester
Credits

Equivalent to two
one-year courses
of laboratory
science, one of
which must be a
life science course
(biology, etc.) and
the other must be
a physical science
course (chemistry,
physics, etc.).

20 Semester
Credits

Laboratory Science
(equivalent to two
one-year courses) of
laboratory science
are required.
Students must have
at least two of the
foundational
subjects of biology,
chemistry and
physics. CSU
campuses demand
that one science
must be a life
science (biology,
etc.) and the second
science a physical
science (chemistry,
physics, etc.). 30
credits are strongly
recommended.

20 Semester
Credits

Equivalent to two
one-year courses of
laboratory science,
one of which must
be a life science
course (biology, etc.)
and the other must
be a physical
science course
(chemistry, physics,
etc.).

Language Other
Than English*

uc/CsuU
Requirement E

Visual and
Performing Art

UC/CSuU
Requirement F

10 Semester
Credits

Equivalent to
one year-long
course of either
visual and
performing arts
or single
language.

20 Semester
Credits

Equivalent to two,

one-year courses

of coursework in a
single language.

20 Semester
Credits

Equivalent to two,
one-year courses of
coursework in a
single language. 30
credits are strongly
recommended.

10 Semester
Credits

one year-long
course required in
any of the
following
categories: dance,
dramal/theater,
music, or visual art

10 Semester
Credits

one year-long
course required in
any of the following
categories: dance,
dramal/theater,
music, or visual art

10 Semester
Credits

Equivalent to one
year-long course of
visual and
performing arts,
single language, or
career technical
education (CTE)
courses.
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Physical
Education**

20 Semester
Credits

Equivalent to
two years of

Varies based on
charter language

Not required for UC
or CSU admission.

20 Semester
Credits

Equivalent to two
years of physical

physical education
education
College Prep Not applicable | 10 Semester 10 Semester N/A
Elective Credits Credits
uUC/CSU Equivalent to one | Equivalent to one
Requirement G year-long course, | year-long course, or
or two semester two semester long
long courses This | courses. This
requirement may requirement may be
be satisfied in one | satisfied in one of
of two ways: a) two ways: a)
completion of one | completion of one
additional additional
UC-approved "a-f* | UC-approved "a-f"
subject course; or | subject course; or b)
b) completion of a | completion of a
course that has course that has
been specifically been specifically
approved for the approved for the "g"
"g" elective area. elective area.
Green Dot 90 Semester 80 Semester Not required for UC | None
Electives*** Credits Credits or CSU admission.
Any elective Any elective
courses courses applicable
applicable
Total Credits 220 credits 240 credits 150 core + 90 130 credits
elective credits
130 core 160 core
90 elective 80 elective
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* The UC and CSU allow what is known as validation to meet the requirements for math and Language
other than English (LOTE): The mathematics and LOTE requirement may be satisfied via meeting
UC/CSU validation rules however, students are required to recover any missing credits to meet the total
credits required for high school graduation.”

** Physical Education Waivers may be granted for students from participating in a physical education
course under special circumstances outlined in the PE Waiver Guideline.

***10 elective credit waivers may be granted for students under special circumstances by submitting a
10-credit waiver form to the Principal.
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Minimum Semester Credits necessary to graduate and to be promoted to next grade level:
Graduation: 240 semester credits
From 9" to 10": 60 semester credits
From 10" to 11™: 120 semester credits

From 11" to 12™": 180 semester credits
Cal Grant Program for College

A Cal Grant is money for college that does not have to be paid back. To qualify, a student must meet the
eligibility and financial requirements as well as any minimum grade point average (GPA) requirements.
Cal Grants can be used at any University of California, California State University, California Community
College, or other qualified private and independent career colleges or technical schools.\

In order to assist students to apply for financial aid, all grade 12 students are automatically considered a
Cal Grant applicant and each grade 12 student’s GPA will be submitted to the California Student Aid
Commission (“CSAC”) electronically by a school or school district official. A student, or the
parent/guardian of a student under 18 years of age, may complete a form to indicate that they do not wish
for the school to electronically send CSAC the student’s GPA. Until a student turns 18 years of age, only
the parent/guardian may opt out the student. Once a student turns 18 years of age, only the student may
opt himself/herself out, and can opt in if the parent/guardian had previously decided to opt out the student.
All grade 12 students’ GPA will be sent to CSACby October 1st. Students must complete a Free
Application for Federal Student Aid (FAFSA) or a California Dream Act Application (CDAA) by March 2nd
to be considered for Cal Grant eligibility.

Rev. 06/2023
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Instruction Policy
B. 2.0 Policy: Distinguished High School Graduate Requirements

Green Dot Public Schools Distinguished Graduates will achieve the following:

l. 20 hours of community service.
Il. Complete the recommended A-G requirements with a C grade or higher

a. 30 semester units of Social Studies

| NOLLOMMLSNI

b. 40 semester units of English

c. 40 semester units of Mathematics

d. 30 semester units of Lab Science

e. 30 semester units of Language other than English
f. 10 semester units of Visual and Performing Arts

g. 10 semester units of College Prep Elective

[l Completion of 1 dual/concurrent enrollment course (UC/CSU transferable course) with a “C” or
above grade or passing grade (3 or above) on at least 1 AP Exam prior to graduation.

V. 3.0 or above weighted GPA

Rev. 06/2023

Instruction Policy
B. 3.0 Policy: High School Diploma, Acceleration and
Commencement Ceremony

Earning a Diploma

A student can only earn a diploma from a Green Dot school once they have completed all graduation
requirements with regard to classes and credits.

Any student who has not met all credit requirements by the date of graduation must complete all
units within one year of their graduation year in order to earn a diploma from a Green Dot school.
Otherwise, the student must either earn the diploma the following academic year or take alternate
routes to receiving a diploma from a non-Green Dot school.

Green Dot may confer an honorary high school diploma upon a student who is terminally ill, so long as
the diploma is clearly distinguishable from Green Dot’s regular diploma of graduation.
Green Dot may grant a high school diploma retroactively to a person who:

1. has departed California against his or her will; and

2. at the time of his or her departure, was enrolled in grade 12; and

3. did not receive a high school diploma because their education was interrupted due their
departure; and
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4. was in good academic standing at the time of their departure (considering any coursework that
may have been completed by the student outside the United States or that may have been
completed by the student through online or virtual courses).

For purposes of this policy, “departed California against his or her will” means the person was:

1. in custody of a government agency and was transferred to another state; or

2. subject to a lawful order from a court or government agency that authorized the person’s removal
from California; or

3. subject to a lawful order pursuant to subparagraph (b) above and was permitted to depart
California before being removed from California pursuant to the lawful order; or

4. 4.removed or is permitted to depart voluntarily pursuant to the federal Immigration and
Nationality Act (8 U.S.C. § 1229c).

Acceleration

When high academic achievement is evident, the Chief Education Officer or designee may recommend a
student for acceleration into a higher grade level. The student's maturity level shall be taken into
Consideration.

Early Graduation

Only under unique circumstances can a student graduate early and approval is at the discretion of the
principal in collaboration with the Area Superintendent. The student’s parents/guardians/educational
rights holders must meet with the school administration and the school counselor to develop a plan in
accordance with Green Dot Public Schools' policies and procedures. All graduation requirements must be
met in order for the student to receive a diploma from the school of enroliment, contingent upon
adherence to school policy. For the purposes of calculating graduation rate, early graduates will be
included in their cohort. Ensure proper documentation is entered into PowerSchool.Participation in senior
activities is at the discretion of the principal.

Commencement Ceremony Participation Requirements
A student may participate in their school’'s commencement ceremony if one of the following is true:

1. the student has met all of the school’s graduation requirements with regards to classes and
credits, and met all of the school’s commencement ceremony requirements (see below); or

2. the student is deficient in 10 or less credits, has met all of the school’'s commencement ceremony
requirements (see below), and has provided confirmation of registration for credit recovery
program to make up the credits the summer immediately following graduation.

In addition, each Green Dot school may require its students to complete any or all of the following to be
eligible to participate in the school’'s commencement ceremony (all of which are not required for UC or
CSU admission, and do not require students/parents/guardians to incur any fees):

1. a senior project/portfolio; and/or
2. community service hours (Green Dot recommends ten hours per school year).

A student may be prohibited from participating in the commencement ceremony for academic, behavioral,
or other reasons at the school Principal’s discretion and with the appropriate Area Superintendent’s
approval.

Students may wear traditional tribal regalia or recognized objects of religious or cultural significance as an

adornment at the commencement ceremony, unless likely to cause a substantial disruption of, or material
interference with the ceremony, as determined by Green Dot. For purposes of this policy: “adornment”
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means something attached to, or worn with, but not replacing, the cap and gown customarily worn at
school graduation ceremonies; and “cultural” means recognized practices and traditions of a certain group
of people.

Rev. 06/2024

B. 4.0 Policy: Middle School Promotion, Retention, Acceleration
& Commencement Ceremony

These policies help ensure that each Green Dot student progresses through grade levels after attaining
adequate achievement in their present grade level (i.e., without social promotion) to prepare for success
in high school, college, leadership and life.

Middle School Promotion

To be considered for promotion to the next grade level, each middle school student (grades 6 - 8) must
obtain sufficient academic credit in required courses during that school year in accord with Green Dot’s
grading scale (see Green Dot Policy B. 5.0, “Grading Scale and Failed Courses”). Middle school students
are required to receive academic instruction and participate in the subject areas of English, Reading,
Mathematics, Social Science, and History.

Any student who misses a certain number of days in a semester in a class period may not earn credit in
that course (see Green Dot Policy C. 1.0, “Attendance, Absenteeism, Truancy and SART”). Students who
fail more than two courses per school year (or fail to obtain 20.0 credits) may not be promoted to the next
grade level (i.e., that student may be retained in the same grade level for the following school year).

Green Dot administration reserves the right to review special circumstances and allow consideration to be
given.

Acceleration & Retention

Requests for retention or acceleration must be made in writing to the school Principal. Green Dot will
evaluate such requests with multiple measures including but not limited to academic performance,
behavioral records, and age. The school will consider the social-emotional impact of any such decision
during a parent/guardian conference. A final decision will be made at the school Principal’s discretion
with the appropriate Area Superintendent’s approval.

Middle School Commencement Ceremony Participation Recommendations

Each Green Dot middle school may require its students to complete any or all of the following to be
eligible to participate in the school’'s commencement ceremony:

1. community service hours (Green Dot recommends ten hours per school year);
2. adherence to all disciplinary contracts/agreements.

A student may be prohibited from participating in the commencement ceremony for academic, behavioral,
or other reasons at the school Principal’s discretion and with the appropriate Area Superintendent’s
approval.
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Students may wear traditional tribal regalia or recognized objects of religious or cultural significance as an
adornment at the commencement ceremony, unless likely to cause a substantial disruption of, or material
interference with, the ceremony, as determined by Green Dot. For purposes of this policy: “adornment”
means something attached to, or worn with, but not replacing, the cap and gown customarily worn at
school graduation ceremonies; and “cultural” means recognized practices and traditions of a certain group
of people.

Rev. 06/2024

B. 5.0 Policy: Grading and Failed Courses

Green Dot Public Schools California (GDPSC) believes that best grading practices, supported by current
research, consistent across grade levels, content areas and schools, will support our students in
achieving equitable academic outcomes. Our grading policy is built to provide students and families with
clear and meaningful feedback on the degree to which students have mastered academic skills and
learning targets using a common language. Green Dot believes that teachers are best positioned to
evaluate student mastery of the content, skills and knowledge of a course.

A. The following four-point scale shall be used for grading all student work and determining
course grades.
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1. Teachers will provide clarity and transparency around expectations for work to align
to the descriptors in the table below. A rubric or other clear set of success criteria
should be provided. The Quality of Work column is meant to guide teachers in
scoring student work. The Student Performance column is meant to help students
understand their progress toward mastery of the content.

Descriptor

Gradebook
Score

Quality of Work

Student Performance

Mastery of Standards 4 Student work demonstrates | understand all the simple and
mastery of the standard and complex ideas and all concepts |
meets all the criteria for success | learned for the class. | can apply
of assessment. Work could be skills and knowledge as described
used as an exemplar. by the standards.

Approaching Mastery 3 Work meets most criteria for | understand all the simple ideas

of Standards success on assessment. and concepts and the majority of
OR the complex ideas and concepts
Student work demonstrates an of the standards | learned for the
understanding of the majority of | class. | can apply skills and
the standard. May contain some | knowledge as described by the
Minor errors or miss some standards with minor exceptions
elements of the assignment. or small errors.

Developing 2 Work shows progress towards | understand most of the simple

Understanding of meeting criteria for success of ideas and concepts | learned in

Standards the assessment with some class but do not fully understand
significant gaps still present. complex ideas or concepts yet. My

work shows major errors and/or
OR missing or incorrect knowledge.
Student work shows evidence of
approaching understanding of
the standard. Multiple errors are
present.
Not Yet Meeting 1 Work does not yet meet most of | | understand some of the simple
Standards the success criteria of the ideas and concepts of the

assessment.
OR

Student work shows little
understanding of the skills and
content related to the standard.
Student work shows multiple
significant errors or is on topic
but not addressing specific
assessment prompts.

standards learned for the class but
do not show full understanding of
all the simple or complex ideas or
concepts yet.
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No Evidence of 0 The assignment or assessment
Mastery is missing
OR

The work turned in shows no
understanding of the skills and
content related to the standard.

| have not completed any part of
the assignment or assessment.

| do not understand yet any of the
simple ideas and concepts
learned in class.

Teachers may wish to provide students a rubric describing each level of mastery on an assessment.
Teachers may create their own scale for individual assessments to determine what constitutes a 0, 1, 2, 3,

and 4 on individual assessments based on the descriptions above.

Il. Assignment Types, Category Weights, and Grade Calculation Options
A. All student work shall fall into one of two categories: Assessment and Classwork &
Practice. See the table below for details on weighting and assignment types.

B. PowerSchool grade books will be pre-set and must retain the following category

weights:
o Assessment: (95%)

o Classwork and Practice (5%): Entering assignments in this category is optional in all
courses except advisory. When no assignments are entered in this category
PowerSchool will calculate 100% of the course grade using the assessment category by

default.

o Advisory: teachers will enter grades into Classwork and Practice only.
m  Powerschool will calculate 100% of the course grade based on this category

m automatically.

Note: These categories are not applied in the PowerSchool Standards-Based Gradebook Pilot

described below.

Category Definition Assignment Type and
Examples

Assessment Any independent work the student Lesson Level Assessments o Exit 95%
does that demonstrates progress Slips that demonstrate progress toward
toward mastery of the skills and mastery of the standard.
knowledge e Independent Practice
described in each course e Student work from Nearpod,
standard. Jamboard,

Google Doc etc.
An assessment grade must not
incorporate an evaluation of behavior Quiz or Mid-Unit

e Draft of process
writing

such as effort or participation. Assessment or Draft

e Portion or draft of
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a project
e Mid-Unit test

End of Unit Assessments
e Final draft of process
writing

e End of Unit Test, Mid-Term, or Final
Exam

e Final Project or Presentation

e Each portion of a multi-standard
assessment

Classwork and

An in-class or in-session

(TWDR, Socratic Seminar,

Practice processing or practice Nearpod activities, etc)
opportunity.

Note that using Guided Practice: any work done

this category is Homework in class with support from

optional.

Teachers may
provide feedback
on this category
of work without
entering in the
gradebook.

Work completed in
collaboration with others

Reflects student
engagement in course
content, but may not be

classmates or adults.
Does not yield information on
independent mastery.

5%
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reflective of individual
mastery.

Universal Assessments and Benchmark Assessments:
e Benchmarks assessments measure course content and skills at the end of a unit of
instruction or quarter. These should be entered in the gradebook in the assessment
category.
e Universal Assessments are diagnostic of overall progress toward state or external tests and should
not be entered in the gradebook. Examples of these include IAB’s, RI, and iReady tests.

Standards-Based Mastery Grading

In order to minimize any bias related to students’ unfinished learning at the start of a course,teachers will
deactivate assessment scores that do not best represent a student’s most recent progress toward
mastery of the standards, skills, or concepts assessed. Generally, the most recent score for a standard
should remain active. Teachers may use judgment when they believe an older assessment score is a
more accurate assessment of a student's mastery of a standard. During the course of instruction, older
assessments should be deactivated. A maximum of 3 assessments of a standard may be left active in
the gradebook to reflect a diversity of assessment types (e.g. essay, unit test, project). If multiple
assessments are used they must represent more recent learning and the gradebook must reflect a
record of additional assessment opportunities that have been deactivated. This process is automated in
the Standards-Based gradebook option (below).

Gradebook Set-Up and Entry: Traditional Gradebook
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Naming Assessments and Assignments in Powerschool Traditional Gradebook
Teachers will reference the standard(s) assessed in the titles of assignments/assessments in
PowerSchool:

e W.6.1.a Introduction Paragraph

e 7.RPA.2 Ratios Quiz

Teachers will create multiple assignments in PS for assessments that focus on multiple standards.
Titles may reference specific skills or content and reference a standard:

e Solving Quadratic Equations HSA-REI.B.4

e Including Facts and Quotations in Informative Essay W.8.2.B

Emphasis on Mastery vs Behaviors in the Traditional Gradebook

It is not mandatory to enter grades in the Classwork and Practice category. Work habits like
participation and work completion are behaviors, not evidence of learning. GDPSC encourages
departments and teachers to move away from grading participation.

Gradebook Set-Up and Entry: Standards-Based Gradebook Pilot

Schools may utilize the standards-based gradebook in powerschool to facilitate Standards-Based
Mastery Grading.

Using this gradebook format entails the following:

e Only assessments are entered into the gradebook; the classwork/practice category is not
available.
Each portion of a multi-standard assessment is entered separately to connect to a standard
PowerSchool automatically uses the most recent assessment of the standard as the default score
for that standard
o Teachers may select a different assessment of the standard if they have evidence to
indicate that the prior assessment is a more accurate reflection of mastery of the

standard
o Schools may select “2 most recent” or “3 most recent” scores in place of single most
recent.
e The course grade is calculated as an average of the assessed standards using the cut-points

below.
o Standards are weighted equally for the course grade.

Pilot schools will be required to participate in training and professional development in the effective use of
the platform and communicating with students and families.

A. All classes including Advisory will be graded. Students will earn a letter grade. Powerschool
will use the following ranges to calculate the final letter grade:

Grade Level of Mastery Cut Points
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A Mastery of Standards 3.52t04.0
B Approaching Mastery of Standards 2.64 to 3.51
C Developing Understanding of Standards 1.76 t0 2.63
D Not Yet Meeting Standards 0.891t0 1.75
F No Evidence of Mastery 010 0.88
I Extenuating circumstances only.
The grade of “I” (Incomplete) may only be given when Requires administrator approval.
extended illness, other unusual circumstances, or an
eligible student’s participation in the school’s Extended
Semester Program warrant giving the student additional
time to fulfill the course work. These grades must be
removed within eight weeks of the next semester, or
they become an “F”.
P 0.88t04.0
For courses designated Pass/Fail the Pass grade shall
be issued in place of D through A above.
NC Extenuating circumstances only.

B. 8.0.

No Credit may be issued for newly arrived EB students
per section VII.D below.

No Credit grade may be issued consistent with section Requires administrator approval.

PowerSchool converts the cut points above to percentages when it calculates A- F grades. These are
accessible to a teacher to support student progress monitoring. Schools may choose whether to display
this percentage on the parent/student view of grades to more easily see how near/far a student is from
the next letter grade cut point.

A. Green Dot has made a commitment to students and families to be proactive and transparent
about grading.Teachers should assign student work daily. The following minimum
expectation for assignment frequency should be followed:

e Assessment Category: One assessment per week is recommended. A
minimum of one assessment every two weeks is required.
For Advisory classes, at least one grade should be entered per week.
Classwork/Homework category is optional
Gradebooks for each course will be updated every 2 weeks at a minimum.
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B. Unit Assessments will be given in most classes at the end of every unit of instruction.

C. Final Assessments: Comprehensive Final Assessments may be administered at the end of
each semester. The form of a final assessment may be an exam, essay, portfolio, or project
and should be counted in the assessment category. A separate score should be entered for
each standard assessed on the final. A comprehensive final assessment should be graded
prior to grades being due for the semester. In a standards based grade book, multiple grades

may be assigned to reflect achievement for the different standards assessed by the exam. E
(7]
D. Student grades shall be updated in time for the following progress reports and report ;
cards to be sent or emailed home. %
=
o
Z
Q1 Progress Reports (Week 5) Q3 Progress Reports (Week 5)
Q1 Grades (Mid-Term) Q3 Grades (Mid-Term)
Q2 Progress Reports (Week 14) Q4 Progress Reports (Week 15)
S1 Grades (Final) S2 Grades (Final)

A. Students will have the opportunity to turn-in late work or missing assessment as well as the
opportunity to correct or redo an assessment for a Mastery or Approaching Mastery of
Standard grade at least until the unit assessment. A missing assessment should be flagged
in PowerSchool to distinguish from an assessment that showed no evidence of mastery.

B. Teachers will provide multiple opportunities to demonstrate mastery of a standard, skill, or
concept throughout a unit. A minimum of 2 opportunities will be provided for any standard that
is included in a final grade.

Options for teachers include: additional assessment of the same standard, item corrections
on an assessment, re-take of the same assessment or a similar assessment with unique
questions, or an assessment of the same content in a different format. Students may be
required to participate in a reteach or office hours session prior to accessing the next
opportunity to demonstrate mastery. Teachers should provide some support prior to the retake
to ensure student success.

Teachers will communicate what options for improvement are available to students for their
score on each assessment in the gradebook.

At the end of a unit, a student shall have an additional opportunity to improve assessment
scores by re-taking or correcting portions of the same assessment or similar assessment
items within one week, as long as the end of the semester does not prevent such a re-take
(for example, final assessments). Students will have the opportunity to retake unit
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assessments until the end of the semester.

C. If a student retakes/corrects an assessment and earns a higher grade, the new score will replace
the old score. In the PowerSchool traditional gradebook, the teacher de-activates the previous
assignment for a student or group of students. In the PowerSchool standards-based gradebook
this replacement is automatic. If there is not an upcoming whole class opportunity to retake an
assessment, students may be required to participate in an individual or small group reteach or
office hours sessions.

D. Credit Recovery and Extended Semester: When students enrolled in a credit recovery
course (e.g., APEX, Acellus) pass any of the courses they are taking during credit
recovery, this passing grade will be reflected on their transcript.
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In the Student Policy Manual, Section C 3.0 academic dishonesty in a course will be
addressed through progressive discipline based on the seriousness of the offense.
Appropriate interventions and/or consequences may be assigned, including a parent
conference or Discipline Review Board meeting to address such infractions.

A. All students with disabilities receiving special education services through an Individual
Education Program (“IEP”) must be able to access the accommodations and modifications
included in their IEP, including accommodations or modifications pertaining to grading.

These types of accommodations and modifications supersede the grading policy. Teachers
will refer to each student's IEP for specific information. Any questions about the
implementation of accommodations or modifications should be directed to school
administration immediately.

Some students have accommodations or modifications for assessments in their IEPs.
Assessments that have limited accommodation (see Section K of the IEP, not Page 1) such
as IABs should not be entered into the gradebook (see Benchmark Assessments above).

If a student with IEP is earning a D or F for a semester grade the teacher must provide
evidence of implementation of accommodations upon request.

B. All students identified as English Language Learners (or Emergent Bilinguals) will be able to
access accommodations as recommended by the school site EB team (admin responsible
for Emergent Bilingual programs, EB program coordinator, and grade level lead) on major
assessments.

If a Newcomer is earning a D or F for a semester grade the teacher must provide evidence of
implementation of accommodations upon request, in addition to the Progress Monitoring
form.

C. Please consult this Grading + Accommodations Supports for Emergent Bilinguals for the
recommended accommodations
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D. All students receiving accommodations and supports through a 504 Plan will be able to
access their accommodations pertaining to grades and assessment.

E. Emerging Bilingual students classified as “Newcomers” on their initial ELPAC should be
issued “No Credit” if their semester grade will be an “F” within the first 3 months of their
arrival to school.

VIIl. Distance Learning

A. In the event that public health conditions necessitate a return to distance learning, hybrid
learning, or other adjustments to the instructional delivery model, GDPSC may make
mid-year adjustments to this grading policy. Such adjustments shall be distributed to
students, families, and staff with ample notice and opportunity for clarification of
understanding.

| NOLLONMMLSNI

Instruction Policy
B. 6.0 Policy: Academic Honors

Green Dot Public Schools will recognize students who have attained outstanding scholastic achievement
each year based on the criteria listed below.

3.0-3.49 GPA Honor Roll
3.5-3.99 GPA High Honors
4.0 And above 4.0 Club

The Valedictorian(s) and Salutatorian(s) of each graduating class will be determined by the highest grade
point average (weighted) and the second highest grade point average (weighted). All students will be
considered for these honors including transfer students.

Rev. 05/2015

Instruction Policy
B. 7.0 Policy: Grade Changes and Withdrawal Grades

Requests for Grade Changes

A student or parent/guardian may request a grade change. Such requests shall be addressed with the
teacher. The teacher shall respond and provide a decision regarding the requested grade change without
unreasonable delay. The teacher’s decision shall be final absent clerical or mechanical error, fraud, bad
faith, or incompetency. Disagreement with the teacher’s grading philosophy or criteria are not bases for
changing a grade. If the student or parent/guardian desire to appeal the teacher’s decision, the following
procedures shall be followed:
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e A written request shall be directed to the Principal or designee within ten school days from the
start of the new quarter/semester regarding a grade from the immediately preceding
quarter/semester. The Principal or designee shall consult with the teacher and student, and
provide a written response within ten school days. The burden of proving any alleged clerical or
mechanical error, fraud, bad faith, or incompetency is upon the student or parent/guardian.

e If further appeal is desired, a written request shall be directed to the school’s Area Superintendent
within 15 school days. The Area Superintendent shall give the teacher an opportunity to address
concerns raised by the student or parent/guardian within the scope of the grade change request.
The Area Superintendent shall provide a written response within ten school days of receipt of the
appeal.

e If further appeal is desired, a written request shall be directed to Green Dot’s Chief Education
Officer.

o Officer (“CAQO”) within 15 school days. The CAO shall allow the teacher an opportunity to
address concerns raised by the student or parent/guardian within the scope of the grade change
request.

e The student or parent/guardian may place a written rebuttal to the last appellate decision reached
in the process in the student’s file.

Withdrawal Grades

Green Dot does not grant credit for courses if the student transfers out of any Green Dot school prior to
the end of a semester, subject to the exceptions below. The current grades in PowerSchool will be
assigned as progress grades for work completed at the time of the transfer. The receiving school is
responsible for granting credit.

Exceptions to Withdrawal Grades

If the student is transferring out of a Green Dot school 20 school days or less prior to the end of a
semester, the student will be responsible for all course requirements and must take the final exam to
receive credit. A student will be granted an “I” (Incomplete) until all course requirements are completed. If
the student does not complete the course requirements, including any final exam, they automatically
receive an “F” (Fail) in those course requirements, therefore potentially resulting in a lower grade. The
grade of an “I” must be removed within six weeks of the grade being issued or it shall become an “F”.

Youth experiencing homelessness, youth in foster care, former juvenile court students, migrant, and
newcomer youth shall receive all full and partial credits and grades earned based on any measure of full
or partial coursework satisfactorily completed, including a determination of: the days of enroliment or seat
time, or both, if applicable

e The credits and grades for each school and LEA listed separately so it is clear where the credits
and grades were earned.

e A complete record of the student’s seat time, including both period attendance and days of
enroliment.

e When receiving Youth experiencing homelessness, youth in foster care, former juvenile court
students, migrant, and newcomer youth Green Dot school should accept full or partial credit for all
full or partial coursework satisfactorily completed by a qualifying student.

e Accept satisfactory coursework from another LEA even if the pupil did not complete the entire
course.
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e Transfer the credits and grades from same or equivalent courses onto an updated official
transcript for the student and separately identify LEA/school where credit was earned.

e If LEA knows the transcript is missing grades, the request must be made within 2 business days
with an expected response within 2 business days.

Grade Changes by Teachers

A teacher that desires to change a student grade after initial submission to the school must submit Green
Dot’s “Request for Grade Change” form to a school counselor and administrator. This form, once
complete with signatures from the Principal and student’s counselor, shall be placed and maintained in
student’s cumulative file.

Rev. 06/2023

B. 8.0 Policy: Transcripts
Credit

All Green Dot course credits are based on the California Department of Education recommendation for
credit hours.

Granting Credit for Green Dot Courses:

Courses worth five credits

All courses are worth 5 credits unless otherwise noted in the Green Dot Course Catalog
A total of 5 credits are awarded in a subject when the course is successfully completed with a
letter grade of D or higher*
e Green Dot does not offer credit for letter grades of F
* The UC system does not acknowledge a letter grade of a D in the admissions process
* Select Green Dot schools do not offer credit for the letter grade of a D

Courses worth less than five Green Dot credits
e Pass/Fail or No Credit bases are not factored into a student GPA
Dual/Concurrent enroliment course credits

e Dual Enroliment are college level courses offered at Green Dot schools during the school day,
afterschool, or summer. Concurrent enrollment are college level courses offered on the college
campus with college students. All dual and concurrent enrollment courses must be approved in
advance by the school counselor or administrator designee in order to take the course. Students
and families are provided with the benefits, processes, and requirements for enroliment prior to
taking courses. Dual/concurrent enrollment courses taken during the school day will be
automatically added to the student transcript. It is not mandatory to add dual/concurrent
enrollment college courses to the student’s transcript if courses are taken outside of their class
schedule. If a student and parent/guardian seek to add a course to the high school transcript for
concurrent or dual-enroliment courses, a student must make a request to their school Counselor
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by May 1% of their 12" grade year. A student’s school Counselor should inform the student of
potential implications of adding the course. Potential implications include, but are not limited to,
the following:
e A student's GPA may change (either increase or decrease) depending on the
grade earned in the class and their historical grades.
e A student’s class rank may change.

Certain colleges may only recognize the course(s) as a high school course(s).

e Dual/concurrent enroliment courses that meet Intersegmental General Education Transfer
Curriculum (IGETC) designation worth 3 units and 5 units are equivalent to year-long courses
taken in high school, and will be given a high school value of 10 credits and an additional point for
the course for their GPA when students earn a grade of a ‘C’ or better.

e Dual/concurrent enrollment courses that do not meet Intersegmental General Education Transfer
Curriculum (IGETC worth 3 units and 5 units are equivalent to semester-long courses taken in
high school, and will be given a high school value of 5 credits when students earn a grade of a ‘C’
or better

e Dual/concurrent enroliment courses that meet Intersegmental General Education Transfer
Curriculum (IGETC , with a value of 1 or 2 units will be given a high school value of 5 credits
when students earn a grade of a ‘C’ or better and an additional point for the course for their GPA
when students earn a grade of a ‘C’ or better

e All other dual/concurrent enrollment courses with a value of 1 unit will be given a value of 2.5
high school credits when students earn a grade of “C” or better

e Credits may be given to additional college programs with approval from the Green Dot Chief
Academic Officer

Effect of Absences on Grades for Foster Youth

The grades of a student in foster care shall not be lowered for any absence from school that is due to
either of the following circumstances:

1. A decision by a court or placement agency to change the student's placement, in which case the
student's grades shall be calculated as of the date they left school.

2. A verified court appearance or related court-ordered activity.
Advanced Placement and Honors Courses
GDPS will offer a wide range of courses including Honors and Advanced Placement.

Students who pass the Advanced Placement course with a C or higher will receive an additional point for
the course for their GPA.

Students who pass an Honors course with a C or higher will receive an additional point for their GPA.

Honors courses approved for the 11" and 12" grades on the school A-G course list will receive an
additional point for the CSU and UC college applications.
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Physical Education Credit for Student Athletes

Students who are engaged in a regular school-sponsored interscholastic athletic program carried on
wholly or partially after school hours may earn one semester of Physical Education Course credit. The
athletic program must account for a minimum of 60 hours of physical activity per semester. Program
records must be maintained by the athletic director or coach and submitted to principal or designee in
order to allow student engaged in the athletic program to earn one semester of Physical Education Credit.
Students can earn a maximum of one semester of Physical Education Credit per semester. Students
must complete the Physical Education waiver in order to qualify for this exemption.

| NOLLD N MLSNI

Physical Education Waivers

Physical Education Waivers may be granted for students from participating in a physical education course
under special circumstances. The waiver may be granted to individual students who meet the following
criteria:

e Students 16 years of age or older and has not had the opportunity to take any Physical Education
classes due to being enrolled in special academic programs such as Marching Band, or JROTC.

e Students who are enrolled in a juvenile home, ranch, camp, or forestry camp school where pupils
are scheduled for recreation and exercise. This pertains to the time the student is enrolled in
these programs.

e Students who are on a minimum graduation requirement program and will not have the
opportunity to take the second year of physical education requirement.

e Students who are ill or injured and may have received home and hospital education services and
will not have the opportunity to take physical education courses prior to graduation.

Granting Credit from Non-Green Dot schools:

The Principal or designee will evaluate transcripts and credit accordingly. The following have been
provided as guidelines:

Transfer of Credit from External Schools

Green Dot will transfer any credits received at another high school when an official transcript is provided
and classes meet both of the following guidelines:

o UC/CSU approved
o Counselor/Principal verification

When transferring credits from a school using a different credit system, Green Dot will evaluate the
course and transfer the courses and credits into the appropriate format. (i.e., quarter to semester,
trimester to semester).

Students entering a Green Dot school more than 3 weeks into the grading period of a semester must

make-up all missed work for each class in order to earn a semester grade or have progress grades that
are a C or higher in each course that will be averaged with the remaining class assignments.
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Students entering a Green Dot school within the last 3 weeks of a semester without any transfer grades
will receive an No Credit (NC) grade.

Transferring Credit for Summer Classes

Students can earn credit for summer classes for remediation and enrichment. Students cannot take
summer courses for original credit to replace Green Dot graduation requirements (i.e., English 10 cannot
be taken during the summer to avoid taking English 10 in the sophomore year.) There may be
circumstances that require a student to take an acceleration course to access an Advanced Pathway
which must be approved by the Area Superintendent or designee.

| NOLLDNWILSNI

Students will receive credit for summer classes only when official transcripts have been provided to the
school Counselor. Summer transcripts must be received by the end of the first semester.

Transferring Community College Courses and Credits
Community college courses must be taken under concurrent enroliment, or dual enroliment, to be

transferable for dual credit. Non-remedial academic courses taken at a community college can be
credited as dual college and high school credit.

Transfer of Coursework and Credits for Students in Foster Care, Students Experiencing Homelessness,

When a student in foster care, a student experiencing homelessness, a migratory child, a child of a
military family, a student participating in a newcomer program, or a student in juvenile court school
transfers into Green Dot, the School shall accept and issue full credit for any coursework that the student
in foster care, a student experiencing homelessness, a migratory child, a child of a military family, a
student participating in a newcomer program, or a student in juvenile court school has satisfactorily
completed while attending another public school, a juvenile court school, or a nonpublic, nonsectarian
school or agency and shall not require the student in foster care, a student experiencing homelessness ,
a migratory child, a child of a military family, a student participating in a newcomer program, or a student
in juvenile court school to retake the course.

If the student in foster care, a student experiencing homelessness , a migratory child, a child of a military
family, a student participating in a newcomer program, or a student in juvenile court school did not
complete the entire course, they shall be issued partial credit for the coursework completed and shall not
be required to retake the portion of the course that they completed at their previous school. However,
Green Dot may require the student in foster care, a student experiencing homelessness, a migratory
child, a child of a military family, a student participating in a newcomer program, or a student in juvenile
court school to retake the portion of the course completed if Green Dot, in consultation with the holder of
educational rights for the student, finds that the student is reasonably able to complete the requirements
in time to graduate from high school. Whenever partial credit is issued to a student in foster care, a
student experiencing homelessness, a migratory child, a child of a military family, a student participating
in a newcomer program, or a student in juvenile court school in any particular course, they shall be
enrolled in the same or equivalent course, if applicable, so that they may continue and complete the entire
course.
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In no event shall Green Dot prevent a student in foster care, a student experiencing homelessness , a
migratory child, a child of a military family, a student participating in a newcomer program, or a student in
juvenile court school from taking or retaking a course to meet the eligibility requirements for admission to
the California State University or the University of California.

Home-Schooled Students, Non-Accredited High Schools or International Schools

Students enrolling from home schools or non-accredited high schools will be required to provide official
transcripts from the previous schools. Students must pass a proficiency test for the courses for which
they desire to receive equivalency credit. Equivalency credit will be granted upon determination of
mastered skills. At times, proficiency may be indicated by the successful completion of the next
sequenced course if approval is secured from the Green Dot Chief Education Officer.
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Charges for Duplication of, or Locating/Retrieving, Records

To provide copies of any student record, Green Dot may charge a reasonable fee not to exceed the actual
cost of providing the copies. No charge shall be made for providing up to two transcripts or up to two
verifications of various records for any former student. No charge shall be made to locate or retrieve any
student record.

Rev. 06/2024

B. 9.0 Policy: Release of Student Records to Other Schools,
including Colleges

Upon request from other K-12 schools, colleges or universities for information pertaining to an applying
student’s record, including disciplinary record, Green Dot administrators and counselors must honestly
and fully disclose the education records, including information regarding events resulting in suspension or
expulsion, so long as the disclosure is for purposes related to the student’s enroliment or transfer in the K
— 12 school, college, or university. Green Dot administrators and counselors will make a reasonable
attempt to notify the parent or student, if they are over 18, of the request for records at their last known
address, unless the disclosure is initiated by the parent or student over age 18. Additionally, Green Dot
will give the parent or student over age 18, upon request, a copy of the record that was disclosed and
give the parent or student over age 18, upon request, an opportunity for hearing pursuant to the School’s
pupil record challenge procedures. The administrator and/or counselor will also encourage students to
respond honestly and timely to such requests on their own.

Rev. 06/2021

B. 10.0 Policy: Special Needs
Equal Education Opportunities

At Green Dot Public Schools all students shall be afforded the right and opportunity to an equal
education. No student shall be excluded, segregated or discriminated against in the Green Dot Public
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School environment for reasons of race, ethnicity, color, national origin, gender, economic status, sexual
orientation, actual or perceived mental or physical disability, religion, or religious affiliation.

§ Section 504 Plan

Section 504 of the Rehabilitation Act of 1973 states that no otherwise qualified handicapped individual in
the United States...shall, solely by reason of his handicap, be excluded from the participation in, be
denied the benefits of, or be subjected to discrimination under any program or activity receiving federal
financial assistance. (29 USC 794)

Compliance monitored by the Office of Civil Rights.

Applies to all institutions receiving federal financial assistance, such as public schools.

Schools are obligated to provide a "free appropriate public education" (FAPE) to children with a
disability.

Section 504 prohibits discrimination while assuring that disabled students have educational opportunities

and benefits equal to those provided to non-disabled students. If you would like to know more about 504
Plans or other types of assistance available to your student, please contact your Principal.

§ Special Education

Green Dot schools are dedicated to the belief that all students can learn and must be guaranteed equal
opportunity to become contributing members of the academic environment and society. Green Dot
provides special education instruction and related services in accordance with the IDEA, Education Code
requirements, and applicable policies and procedures of the authorizing county, school district, and/or
applicable special education local plan area. These services are available for special education students
enrolled at Green Dot. Green Dot offers high quality educational programs and services for all our
students in accordance with the assessed needs of each student. Green Dot collaborates with parents,
the student, teachers, and other agencies, as may be indicated, in order to appropriately serve the
educational needs of each student. Students and parents/guardians have the complaint rights afforded to
them under state and federal law, including the right to file a due process complaint.

Referrals for determination for eligibility for special education and services may come from teachers,
parents, agencies, appropriate professional persons, and from other members of the public. Special
Education referrals will be coordinated with school site procedures for referral of students with needs that
cannot be met with modifications of the regular instructional program, including referrals from student
intervention teams, such as the Student Study Team (SST). A student shall be referred for special
education and services after the resources of the regular education program have been considered and,
where appropriate, utilized.

Student Study Team (SST)

The Student Study Team is an efficient and effective way to bring together all resources, human and
programmatic, to support students having difficulties in regular classes. This is a concentrated
solution-seeking meeting where all the needed persons, including the student and parent, are present at
the same time. The SST is an expression of the school’s concern for students and provides a supportive
atmosphere for students to become actively involved in determining their own needs and in implementing
strategies designed to help them.
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The goals of the SST are to:

e Work with the student and parent to identify causes of poor academic performance, disruptive
behavior, and potential developmental problems

e Work with the student and parent to identify viable interventions that could occur before a
student’s poor academic performance results in severe underperformance or behavior results in a
referral to the Think Tank

e Discuss a variety of academic interventions and/or positive behavioral reinforcements and
develop strategies that have a high likelihood of positive academic and behavior performance

e Inform parent and student of the referral process, where the student is in the process and the
consequences of further poor academic performance and/or disruptive behavior

e Student study teams are also established to fulfill requirements of current federal and state
legislation.
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B. 11.0 Policy: Required Testing

Green Dot schools shall annually administer required state testing to the applicable grades (e.g., the
California Assessment of Student Performance and Progress.) Notwithstanding any other provision of
law, a parent’s or guardian’s written request to Green Dot officials to excuse his or her child from any or all
parts of the state assessments shall be granted. Please see below for more information regarding the
various types of state tests.

California Assessment of Student Performance and Progress

The California Assessment of Student Performance and Progress (“CAASPP”) is comprised of the
following:

e Smarter Balanced Assessment Consortium (“SBAC”) summative assessment for
English—Language Arts (“ELA”) and Mathematics in grades 3-8 and 11.

e California Science Test in grades 5, 8, and 11.

e California Alternate Assessments (“CAA”) for ELA and Mathematics in grades 3-8 and 11 and the
field test in Science in grades 5, 8, and 11.

e Optional for local educational agencies to administer the Standards-based Tests in Spanish.
(Further information about grade levels and subjects will be forthcoming.)

California Alternate Assessments
As noted above, the CAAs for ELA and Mathematics are given in grades 3-8 and 11. The CAA for

Science is given in grades 5 and 8 and one time in high school. Only eligible students may participate in
the administration of the CAAs.
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California Science Test

California Science Test (“CAST”) will be first operational in spring 2019. Students will be administered the
CAST in grades 5 and 8 and once in high school. The CAST is aligned with the California Next
Generation Science Standards.

Smarter Balanced Assessments Consortium

The Smarter Balanced assessment consortium utilizes computer-adaptive tests and performance tasks
that allow students to show what they know and are able to do. This system is based on the Common
Core State Standards for ELA and Mathematics.
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Physical Fitness Test

State Law requires schools to administer the Physical Fitness Test (“PFT”) annually to all students in
grade nine. The state-designated PFT is the FITNESSGRAM@), developed by the Cooper Institute for
Aerobics Research. The FITNESSGRAM@ is a set of tests designed to evaluate health-related fitness
and to assist students in establishing lifetime habits of regular physical activity.

The complete FITNESSGRAM test battery measures student performance in the following areas:
1. Aerobic capacity
2. Body composition

3. Muscular strength, endurance and flexibility

Additional tests for some students:
Spanish Standards Test (STS)

The Spanish Standards Test is a Spanish-language test administered to Spanish speaking students in
grades 2—11 who have been enrolled in California schools for less than one year.

English Language Proficiency Assessments for California (“ELPAC”)

The ELPAC is only given to students whose primary language is not English. The ELPAC is given as an
initial assessment to newly enrolled students whose primary language is not English and as an annual
assessment for all Emergent Bilinguals. It is comprised of two separate assessments: one for the initial
identification of students as Emergent Bilinguals (ELs), and a second for the annual summative
assessment to measure a student’s progress in learning English and to identify the student's level of
English language proficiency.

Rev. 06/2023

B. 12.0 Policy: English Language Development (ELD) Program

1. Assessment
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Reclassification
Monitoring

Notifications

o > N

Waivers

EL Assessment

State and federal laws require that all students whose primary language is other than English be
assessed for English language proficiency. The English Language Proficiency Assessment for California
(ELPAC) is California’s test of English language proficiency. It is administered each year as an initial
assessment (ELPAC IA) to newly enrolled students whose primary language is not English, as indicated
on a home language survey, and as a summative annual assessment (ELPAC SA) to students who have
been identified previously as Emergent Bilinguals.

| NOLLDNMLSNI

State law (California Education Code [EC] sections 313 and 60810) and federal law (Title Il of the
Elementary and Secondary Education Act [ESEA]) require that schools administer a state test of English
language proficiency to: (1) newly enrolled students whose primary language is not English with the
ELPAC an IA, and (2) all students who are Emergent Bilinguals with the ELPAC SA. For California’s
public school students, this test is the ELPAC. The ELPAC has three purposes:

1. To identify students who are Emergent Bilinguals and have limited language proficiency.
2. To determine the level of English language proficiency of Emergent Bilingual students.

3. To assess the progress of EB students in acquiring the skills of listening, speaking, reading, and
writing in English.

At the time of initial enroliment, a home language survey is used to determine the student’s primary
language. (5 CCR 11307) Within 30 calendar days of initial enroliment, each student whose home
language is other than English, as determined by the home language survey, and for whom there is no
record of results from an English language development test, shall be assessed for English-language
proficiency using the state-designated instrument English Language Proficiency Assessment for
California (ELPAC). (5 CCR 11511)

All students shall have sufficient time to complete the ELPAC as provided in the directions for test
administration. (5 CCR 11516)

Students with a disability shall take the ELPAC with those accommodations for testing that the student
has regularly used during instruction and classroom assessment as delineated in the student’s
individualized instruction plan (IEP) or Section 504 plan that are appropriate and necessary to address
the student’s individual needs. (5 CCR 11516.5) Students with the most significant cognitive disabilities,
as determined by the student’s IEP team, will take the Alternate ELPAC for initial and summative
purposes.

Guidelines for Reclassification

The ELPAC assesses student performance in the following areas: Listening, Speaking, Reading and
Writing. In order to be reclassified as fluent English proficient, as indicated in the following chart, students
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must: (1) meet an ELPAC minimum score; (2) meet a minimum Lexile range; (3) receive a grade of a C or

better in ELA or a teacher recommendation; and (4) obtain parent approval:

Green Dot shall provide notice to parents or guardians of their rights, invite them to participate in the
process, and obtain their approval in writing, during a face-to-face meeting or in a phone call .

Monitoring

1. ELPAC 2. Minimum Lexile 3. Teacher 4. Parent
Minimum Range Recommendation Approval E
Score E
(o
Language proficient S
Overall ELPAC Lexile range Teacher completes an Yes e
proficiency of automatically qualifies | evaluation form to S
Level 4. for reclass: confirm that the z
6" =730 student’s language
7> 770 proficiency
8" 2790 demonstrates readiness
9"> 850 for reclassification.
10" 890
11"-12" 985
Low Lexile range
requires teacher Teacher completes an Yes
override to reclass: evaluation form to
6" 650-729 provide evidence for why
7™ 650-769 a student’s Rl is not
8"": 650-789 reflective of the student’s
g 750-849 English language
proficiency.
10™-12"": 800-889

The school will monitor student performance for four years after reclassification in accordance with

existing California regulations and Title Il of the Elementary and Secondary Education Act (ESEA).

Notifications

Families of students whose primary language is not English will receive the following notifications:

1. Before students are enrolled in a program for English language learners, parents/guardians shall

receive information about the program and their opportunities for parental involvement. This
information shall include the fact that an individual student's participation in the program is
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2.

voluntary on the part of the parent/guardian. (Education Code 52173)

Not later than 30 calendar days after the beginning of the school year, each parent/guardian of a
student participating in, or identified for participation in, a language instruction program supported
by federal.

Title 11l funds shall receive notification of the assessment of their child's English proficiency. The notice
shall include all of the following: (Education Code 440; 20 USC 6312)

moowy

The reason for the student's classification as English language learner

The level of English proficiency

Reclassification criteria

Graduation rate (high school only)

A description of the program for English language development instruction, including a
description of all of the following:

a. The manner in which the program will meet the educational strengths and needs of the
student

b. The manner in which the program will help the student develop their English proficiency
and meet age-appropriate academic standards

c. The specific exit requirements for the program, the expected rate of transition from the
program into classrooms not tailored for English language learner students, and the
expected rate of graduation from secondary school if Title | funds are used for students in
secondary schools

d. Where the student has been identified for special education, the manner in which the
program meets the requirements of the student's IEP

Information regarding a parent/guardian's option to decline to allow the student to become
enrolled in the program or to choose to allow the student to become enrolled in an alternative
program.

Information designed to assist a parent/guardian in selecting among available programs, if more
than one program is offered.

Parent/guardians also shall be notified of the results of any reassessments. (Education Code
52164.3)

Within 30 days of initial enroliment, parents of Emergent Bilinguals with an IEP, will be informed
by the school how the current program will meet the objectives of the IEP.

Parental or Guardian Choice of Language Acquisition Program

1.

At the beginning of each school year, parents/guardians shall be informed of the placement of
their children in a language acquisition program (Education Code 310; 5 CCR 11309)

Parents or legal guardians of pupils enrolled in the school may choose a language acquisition
program that best suits their child pursuant to this section. Schools in which the parents or legal
guardians of 30 pupils or more per school or the parents or legal guardians of 20 pupils or more
in any grade request a language acquisition program that is designed to provide language
instruction shall be required to offer such a program to the extent possible, based upon the
requirements of California Education Code Section 305. Parents of English language learners
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shall be notified of the program options available to their students and of their right to request a
different program.

ELD Course Offerings

The Green Dot Designated Program includes both specific Designated course sections as well as
Targeted Designated Supports within Core or Elective courses. Emergent Bilinguals at the middle and
high school have diverse needs, and our EL populations vary in size and type at each school, so we offer
several models of designated instruction to ensure the instructional program meets individual students'
needs. All ELs are assigned a Designated Program (course and/or targeted supports) based on their
language proficiency and other academic performance data. With the exception of the Newcomer
Program, ELD courses do not replace core English classes. Designated instructional time varies based
on student proficiency and will be included as part of students’ individual progress monitoring and tracked
on the ELLevation platform. Specific course offerings are updated annually in the EL_Master Plan
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Rev. 06/2024

B. 13.0 Policy: Mathematics Placement Policy

This policy has been adopted to establish a fair, objective, and transparent protocol for placement in
mathematics courses for students entering 9th grade, in order to ensure the success of every student and
to meet the Legislative intent of the California Mathematics Placement Act of 2015.

1. In determining the mathematics course placement for entering 9th grade students, Green Dot
systematically takes multiple objective academic measures of student performance into
consideration, which may include any or all of the following as determined by Green Dot:

i-Ready Diagnostic Adaptive Assessment aligned to the Common Core Math standards;

Statewide summative mathematics assessments through the CAASPP;

Placement tests that are aligned to state-adopted content standards in mathematics;

Recommendation, if available, of each student’'s 8th grade mathematics teacher based

on classroom assignment and grades;

e Recommendation, if any, of each student’s 9th grade mathematics teacher based on
classroom assignments and grades provided at the beginning of the school year;

e Final grade in mathematics on the student’s official, end of the year 8th grade report card;
or

e Results from all placement checkpoints, including at least one (1) placement checkpoint

within the first month of the school year as described in Section 2, below.

2. Green Dot will provide at least one (1) placement checkpoint within the first month of the school
year to ensure accurate placement and permit reevaluation of individual student progress. All
mathematics teachers responsible for teaching 9th grade students will assess the mathematics
placements for each 9th grade student assigned to the teacher’s mathematics class. The
teacher’s assessment will take into consideration factors which may include, but are not limited
to, updated i-Ready Adaptive Diagnostic scores, the student’s classroom assignments, quizzes,
tests, exams, and grades, and any comments provided by the student, the student’s parent/legal
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guardian, and/or the student’s other teachers regarding the student’s mathematics placement.
Based on the assessment, the teacher will then recommend that the student remain in the current
mathematics placement or be transferred to another mathematics placement, in which case the
teacher shall specify the mathematics course or level recommended for the student.

The Green Dot Director, or his or her designee, shall examine aggregate student placement data
annually to ensure that students who are qualified to progress in mathematics courses based on
their performance on objective academic measures included in Section 1 of this policy are not
held back in a disproportionate manner on the basis of their race, ethnicity, gender, or
socioeconomic background. Green Dot shall annually report the aggregate results of this
examination to the School Board.

Green Dot offers clear and timely recourse for each student and his or her parent or legal
guardian who questions the student’s placement, as follows:

A parent/legal guardian of any 9th grade student may submit a written request to the Green Dot
Principal, or his or her designee, that:

a. Requests information regarding how the student’'s mathematics placement was
determined. Within five (5) days of receipt, the Green Dot Principal or designee shall
respond in writing to the parent/legal guardian’s request by providing the information,
including the objective academic measures that Green Dot relied upon in determining the
student’s mathematics placement.

b. Requests that the student retake the i-Ready Diagnostic and/or an additional placement
test, in which case the Principal or designee will attempt to facilitate the retest within two
(2) weeks.

c. Requests reconsideration of the student’s mathematics placement based on objective
academic measures. Within five (5) school days of receipt, the Green Dot Principal or
designee shall respond in writing to the parent/legal guardian’s request. The Principal or
designee and the student’s mathematics teacher must assess the objective academic
measures provided by the parent in conjunction with the objective academic measures
identified in Section 1 and 2 of this policy. Based on this assessment, the Principal or
designee must determine whether the most appropriate mathematics placement for the
student is the student’s current placement or another placement, in which case the
Principal shall specify the mathematics course or level recommended for the student. The
Principal’s or designee’s response must provide the determination as well as the
objective academic measures that the Principal or designee relied upon in making that
determination.

d. Notwithstanding the foregoing, if the Principal or designee requires additional time to
respond to a parent/legal guardian’s request, the Principal or designee will provide a
written response indicating that additional time is needed. In no event shall the Principal’s
or designee’s response time exceed one (1) month.

e. If, after reconsideration of the student’s mathematics placement by the Principal or
designee, the parent/legal guardian is dissatisfied with the student’s mathematics
placement, the parent/legal guardian may choose to sign a voluntary waiver requesting
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Rights and Responsibilities Policy
C. 1.0 Policy: Attendance, Absenteeism, Truancy and SART

Green Dot believes that regular attendance is critical for a student’s preparation for college, leadership
and life. Accordingly, Green Dot will work with parents/guardians and students to ensure their compliance
with this attendance policy.

Absences

Students are expected to attend all classes every day. Students and parents should do everything in their
power to ensure punctual arrival to school and prevent unexcused absences, including maintaining good
health, arranging necessary appointments outside of school time, and scheduling family vacations outside
of the academic calendar.

An “absence” means not being present in a class in which the student is enrolled for greater than 30
minutes in a school day.
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Any absence will be recorded as an “excused absence” for the following reasons ONLY:

e personalillness;

e emergency medical, dental, and optometry appointments (verified by a note signed by a
physician)

e attending funeral services of an immediate family member:

o excused absence in this instance shall be limited to one day if the service is
conducted in California or three days if the service is conducted out of state.

o "immediate family” shall be defined as mother, father, grandmother, grandfather,
spouse, son/son-in-law, daughter/daughter-in-law, brother, sister or any relative
living in the student's immediate household.

court summons;

observance of a religious holiday, instruction, or exercises, as described below;

school approved activity;

serious family emergencies, or other justifiable personal reasons, subject to approval by the
Principal or designee;

e attendance at the pupil’s naturalization ceremony to become a United States citizen; and
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e participation in a civic or political event provided the student notifies the School ahead of the
absence (limited to one school day per school year.)

Any absence not recorded as an “excused absence” shall be recorded as an “unexcused absence”.

Students with absences (excused) from a class period more than four times in a given semester will be
referred to the Student Attendance Review Team (SART) for support with interventions. If a student is
absent from a class period for more than 15 days during the course of a semester, they may not
receive credit in that course.

Procedure for Reporting an Absence

The parent or guardian must notify the school office by 9:00 a.m. of each day the student is absent. If the
parent/guardian does not make the call by 9:00 am, the school will notify the parent in an effort to find out
if the student has an excused absence.

Procedure for Returning to School after an Absence

When the student returns to school, they should bring a note from their parent. Any student who is absent
for medical, dental or other professional services must, in addition, present a note to the school office
directly from the respective provider’s office. The school is required to keep on file a note signed by a
parent/guardian for every student absence. The note must be legible and written in ink. A valid note
should contain:

Full name of the student

Date(s) or time of absence

Specific reason for absence

Telephone numbers where both parents/guardians may be reached (home and work)
Signature of parent or guardian

If a student does not bring a note, they will be marked truant.

Procedure for Early Dismissal

After their arrival on campus in the morning, students may NOT leave campus until dismissal time.
Students leaving campus without permission are considered truant. If a student requests an early
dismissal (for example, if a parent/guardian is picking him/her up for a doctor’s appointment), the
parent/guardian reports to the office to sign out the student.

Tardies

A student is considered tardy if they are not in their seat when the bell rings signaling the start of class. If
a student arrives late to school, they must obtain a late-slip from the school office. Any tardiness of more
than 30 minutes for any class without a valid excuse is considered an unexcused absence. Excessive
tardies will result in disciplinary action and may result in an appearance before the Student Attendance
Review Team (“SART”).

Tardies between Classes

Students have an allotted time to travel from one classroom to another. Students who take longer than
that time will receive an unexcused tardy from the teacher.
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Passes
All students must carry passes verifying their authorization to be out of class during class time. Passes
are issued by the teacher/Principal/Assistant Principal as necessary.

Dismissal for Work or Participation in Events with External Organizations

In general, students may only be released to parents, guardians, or other individuals as indicated on the
student’s enroliment form and/or emergency contact information. Students may be picked up for work or
participation in events with external organizations by representatives of such external organizations only
with prior written consent from parents/guardians. Upon student pick-up, any representative of an
authorized external organization shall be required to show appropriate identification to appropriate school
staff in accord with the school’s standard pick-up processes.

Truancy

Students absent from any class or activity period without permission, or students who leave campus after
arriving without permission are considered truant, even if they return to campus in time for class. A
student is considered a habitual truant if they have been reported truant three or more times per school
year. In addition, students shall be classified as a habitual truant if the student is absent from school
without a valid excuse for 10 percent or more of the school days in one school, from the date of
enrollment to the current date. Consequences for truancy will include a disciplinary action, up to and
including referral to the Student Attendance Review Team (“SART”).

Student Attendance Review Team

The SART aims to work with families to ensure that students comply with compulsory education laws.
The SART is both a prevention and intervention tool that can be utilized to address truancies, excessive
tardies, and excessive absences. The SART’s duties include:

Reviewing school-wide attendance data

Creating prevention strategies to encourage consistent student attendance

Identifying students struggling to meet attendance expectations

Creating intervention plans for struggling students

Monitoring progress of students on contracts

Determining consequences for excessive absences, up to and including, loss of course credit or
referral to the judicial system
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SART Members: The SART consists of the Principal and designated classified and certificated
personnel. The student and parent/guardian experiencing attendance issues are encouraged to
participate in the SART process. Members shall be trained and shall understand the confidential nature
of the SART when dealing with student names and identifying information. Members should meet on a
regular basis to execute the duties defined above. In addition, the SART should convene as required
when a student has accumulated an excessive amount of absences or truancies.

Process for Addressing Excessive Unexcused Absences:

Totals by Contact Person(s) Interventions/
Semester Responsible Consequence
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Phase 4 Absences 4-Day Letter Meet with e Conference to Complete
Counselor or Intervention Checklist
1 Administrator
Phase 7 Absences 7-Day Letter with Administrator e Student Agreement; home
Notice of Student visit and/or case
2 Agreement management may be
possible.
Phase 10 Absences Certified 10-Day SART e Student Agreement
Letter with Notice of Reviewed and Updated by
3 SART SART, meeting convened
with parent/guardian or
asked to attend evening
assembly for
parents/guardians of
chronically absent students.
Phase 15 Absences Certified 15-Day SART e Student Agreement
letter with Notice of Reviewed and Updated
4 SART e Potential Loss of Course
Credit
e Potential Referral to Judicial
System
Process for Addressing Excessive Tardies:
Totals by Semester Contact Person(s) Interventions/
Responsible Consequence
Phase 5 Tardies from a Class Letter Meet with e Conference to Complete
Period Counselor or Intervention Checklist
1 Administrator
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Phase 10 Tardies from a Letter with Notice Administrator e Student Agreement
Class Period of Student
2 Agreement
Phase 15 Tardies from a Certified letter with SART e Student Agreement
Class Period Notice of SART Reviewed and Updated
3

e Potential Loss of Course
Credit

e Potential Referral to Judicial
System

Detailed Description of Working Through the Unexcused Absence Matrix, Above

1.

2.

After two (2) days of unexcused absence, the school will call the parent/guardian. The student’s
classroom teacher may also call home.

Each of the third (3rd) and fourth (4th) unexcused absences will result in a call home to the
parent/guardian by Principal or designee. In addition, the student’s classroom teacher may also
call home and/or the School may send the parent an email notification. In addition, upon
reaching fourth (4™) unexcused absences in a school year, the parent/guardian will receive “4 Day
Letter” from the School. All SART-related communications with the parent/guardian shall be
tracked in the School’s student information system (e.g., PowerSchool).

Upon reaching seven (7) unexcused absences, the parent/guardian will receive “7 Day Letter with
Notice of SART,” and a parent/guardian conference will be requested to review the student’s
records and any student agreements, which may include terms requiring regular student
attendance, abiding by all school rules and policies, among others. In addition, the School will
consult with a school counselor regarding the appropriateness of a home visitation and/or case
management.

Upon reaching ten (10) unexcused absences, the student will be referred to the SART. In
addition, the parent/guardian will receive a 10 Day Letter,” and will be asked/invited to attend an
evening assembly for parents/guardians of chronically absent students.

The SART will discuss the absence problem with the Parent/Guardian to work on solutions,
develop strategies, discuss appropriate support services for the student and their family, and
establish a plan to resolve the attendance issue.

a. The SART shall direct the parent/guardian that no further unexcused absences or
tardies can be tolerated.

b. The SART will review and update the previously drafted Student Agreement. Parent
shall be required to sign the updated Agreement formalizing the agreement by the
parents to improve the child’s attendance or face additional administrative action. The
Agreement will identify the corrective actions required in the future, and indicate that the
SART shall have the authority to order one or more of the following consequences for
non-compliance with the terms of the Agreement:
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i. Parent/guardian to attend school with the child for one day
ii. Student retention

lii. After school detention program

iv. Required school counseling

vii. Loss of school event privileges

viii. Required remediation plan as set by the SART

c. Notice of action recommended by the SART will be provided in writing to the
parent/guardian.

6. If the conditions of the SART Agreement are not met, the student may incur additional
administrative action up to and including disenroliment from the school and notification of the
disenrollment sent to the student’s district of residence.

7. For all communications set forth in this process, Green Dot will use the contact information
provided by the parent/guardian in the registration packet. It is the parent’s or guardian’s
responsibility to update Green Dot with any new contact information.

8. If student is absent fifteen (15) or more consecutive school days without valid excuse and
parent/guardian cannot be reached at the number or address provided in the registration packet
and does not otherwise respond to Green Dot’s communication attempts, as set forth above, the
student will be in violation of the SART Agreement and shall be disenrolled. Notification of the
disenrollment shall be sent to the student’s district of residence.
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Legal Interventions: The SART reserves the right to involve the judicial system in cases of excessive
absences, excessive tardies and habitual truancy. Once the case is referred to the authorities, the
student and parent/guardian may be subject to the following sections of the California Penal Code:

e Sections 13202.7 (a) California Vehicle Code: “Any minor under the age of 18 years, but 13
years of age or older, who is an habitual truant, or who is adjudged by the juvenile court to be a
ward of the court under subdivision (b) Section 601 of the Welfare and Institutions Code, may
have their driving privilege suspended for one year by the court.” A habitually truant may loss
driving privileges for one year.

e Section 601. Welfare and Institutions Code: (a) “Any persons under the age of 18 years who
persistently or habitually refuses to obey the reasonable and proper orders or directions of his or
her parents, guardian, or custodian, or who is beyond the control of that person...is within the

jurisdiction of the juvenile court...” A student who does not follow orders of parents or quardians
can be placed under the control of the court.

e Section 601. Welfare and Institutions Code: (b)“If a minor has four or more truancies within
one school year as, or a school attendance review board or probation officer determines that the
available public and private services are insufficient or inappropriate to correct the habitual
truancy of the minor, or to correct the minor’s persistent or habitual refusal to obey the reasonable
and proper orders or directions of school authorities, or if the minor fails to respond to directives
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of a school attendance review board or probation officer or to services provided, the minor then
within the jurisdiction of the juvenile court which may adjudge the minor to be a ward of the court.

Rev. 06/2024

C. 2.0 Policy: Accommodations for Student Religious Practices

In accordance with Green Dot policy against discrimination and the Establishment Clause of the U.S.
Constitution, students are entitled to excused absences for the observance of religious holidays provided
that they adhere to the school’s Attendance Notification Procedures and to the extent the accommodation
does not place undue burden on the school. Additionally, a student may be entitled for excused absences
for participation in religious instruction or exercises provided, again, they adhere to the school’s
Attendance Notification procedures. A student may be granted an “Excused Absence” for religious
observance for no more than three (3) days per semester, and/or five (5) days total per school year.
Students that are absent are responsible for making up any missed assignments. A student may be
granted an “Excused Absence” for participation in religious instruction or exercises for no more than four
(4) school days per month. Students that are absent are responsible for making up any missed
assignments.

If any additional accommodations are required, a student’s parent or guardian must submit a written
request to the Principal. The request must state: (a) the specific accommodation requested; (b) why the
accommodation is needed and (c) the time and duration of accommodation. To the extent possible,
students should fulfill their religious obligations during lunch or free periods. If a student must fulfill a
religious obligation during class time, the Green Dot Principal should grant an excused absence for a
limited, defined time. Students who are excused from class for religious needs must have an opportunity
to make up any work, assignment or test missed as a result of their absence. Rev. 06/2021

C. 3.0 Policy: Discipline

Green Dot has a progressive discipline plan (“Discipline Plan”) in place at each of its schools. The
Discipline Plan is published at the beginning of each school year in this Student Policy Manual. Parents
and students who do not sign this Student Policy Manual are not relieved of any obligation to adhere to
the Discipline Plan. The Discipline Plan includes day-to-day discipline including, but not limited to,
warnings, in-school detentions, parent-teacher communication, behavior contracts, counseling referrals,
written assignments or reflections, in-school suspensions, Saturday school, campus community service,
disciplinary probation, and guidelines for suspension and expulsion.

No student shall be involuntarily removed (i.e., disenrolled, dismissed, transferred, or terminated) from
school for any reason unless the parent or guardian of the student or if a foster child to the student’s
education rights holder, attorney, the appropriate representative of the county child welfare agency (e.g.,
social worker, probation officer), and tribal social worker (if applicable) has been provided written notice of
intent to remove the student no less than five schooldays before the effective date of the action. The
written notice shall be in the native language of the pupil or the pupil’s parent or guardian or, if the pupil is
a foster child, the pupil’s educational rights holder, attorney, appropriate representative of the county child
welfare agency (e.g., social worker, probation officer), and tribal social worker (if applicable) and shall
inform him or her of the right to initiate the DRP hearing procedures specified in this Policy C. 3.0 before
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the effective date of the action. If the student’s parent, guardian, education rights holder, attorney,
appropriate representative of the county child welfare agency (e.g., social worker, probation officer), or
tribal social worker (if applicable) initiates the specified DRP hearing procedures, the student shall remain
enrolled and shall not be removed until the DRP issues a final decision, subject to any appropriate interim
placement while the DRP proceedings are pending.

See Policy G. 5.0 for the school’s consequence matrix.

Progression of Disciplinary Procedures
Teacher Detention

Teachers are responsible for the day-to-day discipline in their classrooms to meet students’ individual
needs to ensure that learning can take place. Any teacher may also assign a Teacher Detention to a
student for minor classroom misconduct (e.g., chewing gum, passing notes, making inappropriate noises,
or minor inappropriate conflicts with others). Disciplinary options available to the teachers as a Teacher
Detention include: warnings, in-school detentions, parent-teacher communication, behavior contracts,
counseling referrals, written assignments or reflections, and discipline referral to the Principal. Repeated
minor violations, or serious violations (i.e., any violation listed under Suspension/Expulsion Matrix below),
will be referred to the Principal.

Administrative Detention

Administrative Detentions are typically held after school. After a student is issued an Administrative
Detention, the student’s parent/guardian will be notified by telephone by the Principal or designee. This
detention is served after school and will consist of an activity (e.g., writing an assignment, sitting quietly in
a classroom, or assisting with cleaning of the campus) that appropriately corresponds to the student’s
misconduct that led to the Administrative Detention. No activity such as listening to music or sleeping is
permitted. School events, activities or athletics are not valid reasons for missing an Administrative
Detention.

Suspension

Suspension is intended to remove the student from peers and the class environment to provide the
student time to reflect on his or her behavior and a possible pattern of behavior that will be more positive,
as well as to ensure the school environment is safe and free from disruption upon the student’s return.

A student may only be suspended for misconduct that is related to a school activity occurring within a
school under the jurisdiction of the Principal or occurring related to any other school district. The
misconduct may occur at any time, including, but not limited to: 1) while on school grounds; 2) while going
to or coming from school; 3) during the lunch period whether on or off the campus; or 4) during or while
going to or coming from a school-sponsored activity.

A student serving on campus suspension reports to school at the regular time in full uniform. Each
teacher will give the student written assignments that he or she must complete under the direct
supervision of the Principal or designee. The student will not attend any classes or school-scheduled
breaks (e.g., nutrition, recess, or lunch). The student will eat lunch in an assigned room.
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Whether suspension occurs in or out of school, the maximum number of consecutive school days a
student may be suspended is five school days, unless the suspension is extended pending an expulsion
hearing with Green Dot’s Discipline Review Panel (“DRP”). Students shall be provided assignments for
completion during an out-of-school suspension and are afforded the opportunity to complete work upon
returning to school should it be unavailable at the time of, or during, the suspension.

The maximum number of total school days in a school year a student may be suspended is 20 school
days, unless a suspension has been extended pending an expulsion hearing. For students on
suspension pending an expulsion hearing, the school will work directly with parents/guardians to facilitate
the pick-up and delivery of academic work for each course through the school's main office. The
student’s school work may be picked up by parents/guardians and/or delivered by the school on a daily
basis, but this should occur at least once per week. Home schooling or the facilitation of an instructor to
the student's home for a designated amount of time per week will be utilized for students on an
as-needed Dbasis. School administration will arrange for students to take exams, both
teacher-administered and state tests, in the school's main office under appropriate supervision as
needed.

Suspensions shall be initiated according to the following procedures:
1. Conference

Suspension shall be preceded by a conference conducted by the Principal or designee with the student
and his or her parent and, whenever practical, the teacher, supervisor, or school employee who referred
the student to the Principal or designee. If a student is suspended without this conference, both the
parent/guardian and student shall be notified of the student’s right to return to school for the purpose of a
conference.

The conference may be omitted if the Principal or designee determines that an emergency situation
exists. An “emergency situation” involves a clear and present danger to the lives, safety, or health of
students or school personnel.

At the conference, the student shall be informed of the reason for the disciplinary action and the evidence
against him or her. The student shall be given the opportunity to present his or her version and evidence
in his or her defense. This conference shall be held within two school days of the date that the school
received knowledge of the suspendable offense, unless the student’s parent/guardian waives this right or
is physically unable to attend for any reason including, but not limited to, incarceration or hospitalization.
No penalties may be imposed on a student for failure of the student’s parent/guardian to attend a
conference with school officials. Reinstatement of the suspended student shall not be contingent upon
attendance by the student’s parent/guardian at the conference.

2. Notice to Parents/Guardians

At the time of the suspension, an administrator or designee shall make a reasonable effort to contact the
parent/guardian by telephone or in person. The parent/guardian also shall be notified, in writing, of the
suspension. In the case of a youth in foster care, written notification shall be provided to the student’s
education rights holder, attorney, the appropriate representative of the county child welfare agency (e.g.,
social worker, probation officer), and tribal social worker (if applicable). This notice shall state the specific
offense committed by the student, and the date and time when the student may return to school. If school
officials wish to ask the parent/guardian to confer regarding matters pertinent to the suspension, this
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notice also shall request that the parent/guardian respond to such requests by the next school day. There
will be no penalty to the student should the parent fail to respond to this request.

For suspensions of ten consecutive days or more, the Charter School shall provide:

i. timely, written notice of the charges against the student and an explanation of the student’s
basic rights; and

ii. a hearing adjudicated by a neutral officer within a reasonable number of days at which the
student has a fair opportunity to present testimony, evidence, and witnesses and confront and
cross-examine adverse witnesses, and at which the student has the right to bring legal
counsel or an advocate.

In the case of foster youth, the School must notify the student’s education rights holder, attorney, the

appropriate representative of the county child welfare agency (e.g., social worker, probation officer), tribal
social worker (if applicable) and invite them to the extension of suspension meeting.
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Matrix for Suspension/Expulsion Recommendations

Category |
Student Offenses with

No Principal Discretion (except as
otherwise precluded by law)

Category II*

Student Offenses with Limited
Principal Discretion

Category IlI*

Student Offenses with Broad Principal Discretion

Principal shall immediately
suspend and recommend
expulsion when the following occur

at school or at a school activity off
campus.

1. Possessing, selling, or
furnishing a firearm.

2. Brandishing a knife at another
person.

3. Unlawfully selling a controlled
substance.

4. Committing or attemi)ting to
commit a sexual assault or
committing a sexual battery (as
defined in 48900[n)).

5. Possession of an explosive

Principal must recommend
expulsion when the following
occur at school or at a school

activity off campus unless the
principal determines that the

expulsion is inappropriate.

1. Causing serious physical
injury to another person, except
in self-defense.

2. Possession of any knife,
explosive, or other dangerous
object of no reasonable use to
the pupil

3. Unlawful possession of any
controlled substance (except
for the first offense of no more
than an ounce of marijuana,
and over-the-counter and
prescribed medication)

Principal may suspend and recommend expulsion when the following
occur at any time, including, but not limited to, while on school grounds:

while going to or coming from school: during the lunch period. whether

on or off the campus; or during, or while going to or coming from, a
hool- nsor ivity.

1. Caused, attempted to cause, or threatened to cause physical injury to
another person. (Unless, in the case of “caused,” the injury is
serious.

2. First offense of possession of marijuana of not more than one ounce,
or alcohol.

3. Sold, furnished, or offered a substitute substance represented as a
controlled substance.

4. Caused or attempted to cause damage to school or private property.
5. Stole or attempted to steal school or private property.
6. Possessed or used tobacco.

7. Committed an obscene act or engaged in habitual profanity or
vulgarity.

82



4. Robbery or extortion.

5. Assault or battery upon any
school employee.

8. Possessed, offered, arranged, or negotiated to sell any drug
paraphern